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REGULATIONS MADE UNDER THE PROVISIONS OF 
"THE PUBLIC SERVICE ACT, 1904." 



SECTION A. 

Interpretation. 
Interpretation and aj^lication of Regulations. 

1. These Regulations shall be construed with reference to the terms and 
interpretationa of the Public Service Act, 1904, which Act is referred to hereunder as 
" the Act." A copy of the Act is annexed hereto, 

2. The term " Department " shall be taken to mean and include all the 
Departments, Sub-departments, and Branches undfir any one portfolio held by a 
Minister, assisted by the Permanent Head of a Department. 

3. ITie term " Permanent Head of Department," used throughout these Regu- 
lations, shall include the following officers : — 



(8.) The Under Secretary for Works. 
(9.) The Under Secretary for Agriculture. 

4. The offices held by the following persons shall, for the purposes of these 
Regulations, constitute the occupiers thereof, and such other officers as may from time 
to time be appointed : — 

HXADB OF SUB-DBFASTHSKTS. 

1.) State U in isft Engineer 

J.) Director of Mining Scfaoolfl 

iO Superintendent of State Batteries 

5.) Chief Inepector of Machinery 

S.) Engineer for Minei' Water Supply 

;.) Qflvemment Geologist 

B.) Chief Inspector of ExploaiToa and 

Govern ment Analyst 
y.) Crown Solicitor 
3.) Commiasiouerf.f Titles 
I.) Registrar of Titles 





(11, 


(1.) Auditor General 


<i3' 




(14. 


(4.) Officer in Charge General Stores 


05' 


(5.) Manager State Savings Bank 


(16. 


(6.) Government Printer 


('7- 




(.8. 


(8.) Chief Inspector of Schools 




(9.) Principal of Training College 
(lo.) Director of Technical Education 


("9- 


(20. 


(11.) Chief Clerk, Mines Departm^it 





Heads of Sub-depabtmbntb — continued. 



(22. 

(23- 
(24. 

(25- 
(26. 

(27. 

(28. 

(29. 

(30 

(3'. 

(32- 

(33- 

(34. 

(35- 
(36. 



(37.) 



Magistrates 

Registrar and Master Supreme Court 
Sheriff 

Official Beceiver in Bankruptcy 
Curator of Intestates' Estates 
Registrar of Designs and Trade Marks 
Chief Clerk, Lands 
Surveyor Geueral 
Inspector General of Forests 
Director of Agriculture 
Manager Agricultural Bank 
Engineer-in-C hief 
Chief Architect 
Chief Clerk, Public Works 
Chief Clerk, Colonial Secretary's De- 
partment 
Superintendent of Charities 



(38.) Inspector Parliamentary Rolls 

(39.; Chief Inspector of Fisheries 

(40.) Comptroller General of Prisons 

(41.) Chief Harbourmaster 

(42.) Inspector General of the Insane 

(43.) Principal Medical Officer 

(44.) Government Astronomer 

(45.) Commissioner of Police 

(46.) President Central Board of Health 

(47.) Registrar General and Government 

Statistician 
(48.) Senior Clerk, Industrial Arbitration and 

Friendly Societies Branches 
(49.) Superintendent Government Labour 

Bureau 
(50.) Chief Inspector of Factories 



5. " Officers in charge " shall include all officers directly responsible to the Head 
of Sub-department for the work done by any gi'oup or groups of officers. They shall be 
defined from time to time by the Head of Sub-departments, and a list of such officers, 
describing the nature of their duties and responsibilities, shall be sent to the Commissioner 
in the month of January in each year. 

6. The words " immediate superior " in Section 27, Subsection 4, of the Act 
shall mean the " officer in charge " under these Regulations. 

SECTION B. 

Office Rules and Reqotrements. 

Officers to be acquainted with these Regulations. 

7. All officers are required to acquaint themselves with the Act and 
Regulations. Heads of Sub-departments should send in requisitions for copies for the 
use of the officers under their control. 



Communications to Commissioner^ how to be made. 

8. Except as otherwise provided, all communications intended for the 
Commissioner relating to the Public Service or the administration thereof, or to any 
subject or matter referred to in the Act or Regulations, should be addressed to the 
" Public Service Commissioner." 

The course of written correspondence shall be as follows: — The officer in charge 
shall con-espond with the Head of Sub-department, who shall correspond with Permanent 
Head, who shall correspond with the Commissioner. 

Heads of Sub-departments may verbally communicate direct with the Com- 
missioner, but all written communications must be addressed through the Permanent 
Head. 

Responsibility for Departmental Administration. 

9. Notwithstanding the obligations cast on the Heads of Sub-departments to 
report to the Permanent Head, neither the Permanent Head nor the Head of 



Sub-department shall thereby be relieved of direct responsibility for the proper, 
efficient, and economical administration of the Department. 

Hours of Business. 

10. The hours of attendance to be observed by officers not subject to special 
Regulations or departmental arrangements in that behalf, or not specially exempted by 
the Commissioner or by the Peimanent Head, shall be from 9 o'clock a.m. to 4*30 p.m., 
except oti Saturdays, when the hours of attendance shall be from 9 o'clock a.m. to noon. 
Where the nature of the work will not, in the public interest, admit of the general 
observance of this Regulation, the Permanent Head shall recommend, and the 
Commissioner will prescribe the hours of duty. 

The hours of attendance of officers in the General Division will be deteimined, 
on the recommendation of the Permanent Head, by the Commissioner, from time to 
time. 

Time allowed for Luncheon. 

11. To officers who are required to attend on week days from 9 a.m. to 4*30 
p.m., one hour will be allowed daily for luncheon, viz., from 1 o'clock p.m. to 2 
p.m. The offices will be closed to the public from 1 to 2 o'clock unless it be otherwise 
ari-anged by the Commissioner. The Head of Sub-department or officer in charge, as 
the case may require, shall make daily adequate arrangements for the offices to be 
opened to the public at 2 o'clock sharp. 

Attendance-books. 

12. In every Department attendance-books, in the form required by the 
Commissioner, a sample of which can be seen at his office, shall be kept, and some 
officer or officers appointed by the Head of Sub-department shall have charge of the 
attendance-books to be used by himself and the officers under him, and will be held 
responsible to the Head of Sub-department for the proper keeping of the attendance- 
books and the due observance of the regulation hours. 

13. Every officer not specially exempted by the Commissioner shall enter daily 
in one of these books the times of his amval and departuie. 

14. Attendance-books shall be accessible for record and signature by officers 
before and up to 9o a.m. and 2*5 p.m. every day, when they shall he withdrawn, and a 
red line ruled through the space allotted for the signature by the officer in charge, and 
shall not be produced for recording departures until the proper time for ceasing work. 
The allowance of five minutes before the withdmwal of the attendance-book must only 
be considered as a concession to meet emergent cases. Officers not subject to special 
Regulations in that behalf, or not speciaUy exempted from attendance at that hour, 
must be in their offices at 9 a.m. and at 2 p.m. 

Certain officers required to forward Quarterly Attendance Statements, 

15. In country or remote districts, where for any reason the Permanent Head 
considers an ordinary attendance-book would not reasonably apply, a return, on a form 
prescribed by the Commissioner, a sample of which can be seen at his office, shall be 
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sent to the Permanent Head on the 1st January, 1st April, 1st July, and Ist October 
of each year, and a half-yearly report made by him to the Commissioner in sarnie manner 
as described in Regulation 18. 

Certain officers not required to sign Attendance-books. 

16. Officers of the Administrative Division, and officers specially exempted by 
the Commissioner, shall not be requu'ed to enter in the attendance-books the times of 
their arrival at and departure from their offices ; but this exemption shall not be held 
to authorise any officer so exempted to absent himself from duty during office 
hours. 

Irregularity of Attendance. 

17. Any officer not subject to special Regulations in that behalf, or not specially 
exempted, arriidng at his office after 9*5 a.m. or 2*5 p.m., shall report himself to the 
officer in charge of the attendance-book, who shall record the time of his arrival in the 
attendance-book, and his conduct shall be brought under the notice of the Head of 
Sub-department. 

Half-yearly Reports to the Commissioner. 

18. On the 1st January and 1st July in each year, a list of officers shall be 
forwarded to the Commissioner by the Permanent Head, showing against each name: — 
(a.) The number of times an officer has failed to sign before the time prescribed in 
Clause 13. (6.) The number of times the Head of Sub-department has not accepted 
the explanation as a reasonable one. [A reasonable explanation should, as a rule, be 
based on ch*cumstances beyond the control of the officer concerned.] A record will be 
kept in the Commissioner's office to be referred to when promotions are under 
consideration. 

Officers not to leave their Offices. 

19. No officer shall be allowed to leave his office during office hours, except on 
official business or by express permission of the officer in charge, provided that no 
officer in charge shall give permission for a longer period than one hour without 
reference to Head of Sub-department. All such leave shall be entered in red ink in 
the attendance-book. In places where reference cannot be made prior to such leave 
being granted, the reference must be made immediately after. 

Absence during Office Hours. 

20. If any officer is found to be habitually inegular in the time of his arrival 
or departure, or to absent himself without leave during office hours, his conduct shall be 
reported to the Permanent Head of Department. 

Smoking. 

21. No officer shall smoke in any Government building, or premises occupied 
by the Government, during ordinary office hours. 



Absence from Duty, 

2*2. No officer shall, during office hours, be absent from duty, or shall absent 
himself from any district in which he is required to reside, without authorised leave, 
unless reasonable cause be shown. If an officer be prevented by illness or other 
emergency from attending to duty, he shall immediately report the fact, 
through the officer in charge, to the Head of Sub-department, and it shall be 
incumbent upon the officer to furnish such evidence of the illness or emergency as the 
Head of Sub-department may consider necessary. The duties of any absent officer 
dhall be performed, if practicable, by his fellow officers, without additional salary or 
remuneration, in such manner as the officer in charge or Head of Sub-department may 
authorise or direct; but, if not practicable, then in such other manner as the 
Head of Sub-department may direct. 

Officers absent without Leave. 

23. In cases where an officer's absence is not sanctioned, there shall be 
deducted from his salary his pay for each day of such absence. 

Compliance with Instructions, 

24. Every officer shall, in due course and at proper times, comply with and give 
eflPect to all enactments, regulations, and authoritative instnictions made or issued for 
his guidance in the performance of his duties. 

Officers not to take part in Politics, 

25. Officers are expressly forbidden to use, for political purposes, information 
gained by them in the course of duty, or which they hear or become possessed of 
in any way. 

Information not to he given. 

26. Except in the course of official duty, no information concerning public, 
business or any matter of which an officer has knowledge officially shall be given, 
directly or indirectly, by an officer without the express direction or permission of the 
Permanent Head. The Permanent Head will be responsible to the Minister for 
information given by him to the Press or any person. 

Borrowing or Lending Money. 

27. No officer shall, either as principal or agent, enter into any monetary 
transaction with any other officer whereby any interest or premium in money or in kind 
is charged or paid ; except as regards mortgages oh security of real estate, when an officer 
may borrow from his superior officer, and pay interest at current rates thereon, provided 
the permission of the Permanent Head is first obtained. No official, under any 
circumstances, shall boiTow from his subordinates. 

Outside Influence. 

28. Officers are prohibited from seeking the influence or interest of any person 
in order to obtain promotion, removal, or other advantage. Any officer who considers 
that his claims for promotion or consideration have been overlooked may write a 



statement of his claims to the Head of Sub-department, who shall forward without 
delay such statement, with any remarks he has to make thereon, to the Permanent Head, 
who shall transmit it to the Commissioner for consideration. 

Duty after usual office hours. 

29. Officers will be required to perform public duty beyond the usual hours, 
whenever it is necessary to bring up arrears of work, or to meet any temporaiy pressure 
of business. When a portion of the work of any office has fallen into aiTear, the staff 
dealing with such work; or, at the discretion of the Head of Sub-department, the whole 
staflp, shall be retained after the ordinary office hours until such arrears are brought up. 
Every officer shall, when required by an officer in charge, remain after the usual office 
hours to complete work which the officer in charge considers necessary to be done on 
the same day. 

Overtime. 

30. Only work which, from its character or from special circumstances, cannot 
be performed during the prescribed hours, shall he regarded as overtime work, for 
which extra payment may be made. The right to such extra payment shall be 
detennined by the Commissioner, on the recommendation of the Permanent Head, but 
before any overtime payment is sanctioned, the Permanent Head shall supply the 
Commissioner with such information as will satisfy him that overtime is necessary, and 
no overtime work for which remuneration may be claimed shall be commenced 
without the Commissioner's previous consent in writing, except in cases of emergency ; 
and, in every case where overtime is worked, a full record thereof shall be kept. 
No Permanent Head shall recommend any payment for overtime to officers employed in 
bringing up aiTears of work which properly comes within the scope of their ordinary 
duties. Where it is possible to do so, equivalent time off should be gianted by the 
Permanent Head in lieu of overtime payment. No overtime shall accrue unless three 
hours extra are worked on any one day after 4 30 p.m. This Regulation applies only 
to officers who are required to attend on week days from 1) a.m. to 430 p.m. 

Rates of Pay for Overtime. 

31. The following shall be the rates of payment for overtime where such 
payment is sanctioned, and shall apply only to officers of the Professional and (.'lerical 
Divisions : — 

Officers receiving a salary of £100 a year and under. Is. an hour. 
Officers receiving over £100 a year and up to £150 a year, Is. 6d. an hour. 
Officers receiving over £150 a year and up to £200 a year. Is. 9d. an hour. 
Officers receiving over £200 a year and up to £300 a year, 2s. an hour. 
Officers receiving over £300 a year, 2s. 6d. an hour. 

32. Messengers, and such other officers as the Commissioner specifies from time 
to time, shall not be entitled to any overtime, except in special cases to be determined 
by the Commissioner. 

Tea-money. 

33. Tea-money shall in no case be allowed unless an officer is directed, in 
writing, by the Head of Sub-department, to attend after ordinary hours, and works for 
at least two hours after the usual office hours. When tea-money is allowed it shall be 



on the following scale : — To officers receiving £500 a year and over, 2s. 6d. ; £200 and 
under £500 a year, 2s. ; and under £200 a year, Is. 6d. 

Tea-money shall not be allowed when overtime pay is given. 

Payment for Sunday Work. 

34. Where an officer not usually required to work on a Sunday is required 
to attend office so to work for the whole day, the Permanent Head may authorise 
the grant of a day's leave, or with the approval of the Commissioner, the grant of a 
day's pay. 

Sunday Overtime and Conscientious Scruples, 

35. No officer or employee in the Public Service shall be liable to dismissal or 
punishment or other disability for refusing on conscientious grounds to work on Sunday 
if he has previously notified the Head of Sub-department (who should report same to 
Permanent Head) that he has conscientious scruples against so working ; but he shall 
not refuse nhen called upon by his immediate superior to perform Sunday duty in cases 
of urgent necessity. If it should subsequently be found that an officer has improperly 
made use of this Regulation to avoid the performance of his duties, his conduct shall 
be regarded as a breach of Regulations under the Act. 

Fees^ Rewards^ and Gratuities. 

36. An officer shall not demand or receive for his own use any fee, reward, 
gratuity, or remunemtion of any kind whatsoever, other than his official salary and 
allowances, for services performed by him, either in or out of office hours, in connection 
with the Public Service, except such as are approved by the Commissioner. 

Disposal of Fines received under successful prosecution. 

37. When a public officer, engaged in executing his official duty, successfully 
prosecutes an oflPender, and the magistrate adjudicating on the case awards him a moiety 
or other part of any fine inflicted upon and recovered from the oflPender, he shall 
forthwith notify the Head of Sub-department, and shall forward, together with the 
notification, evidence that he has paid the said sum into the Consolidated Revenue, 
except in such cases as the Commissioner may approve. 

Attendance at Courts, 

38. An officer subpoenaed or required as a witness must promptly notify the 
officer in charge. 

Disposal of Witness Fees. 

39. An officer required as a witness on behalf of the State, or on account 
of his official position, shall not be entitled to retain any witness fee. If, however, 
officers, who have been called as witnesses on behalf of the State, or on account of their 
official position, are forced to work overtime in order to bring up their work, they shall 
be allowed to receive overtime payments in accordance with Regulations 29, 30, and 31. 

In cases where the officer is required to travel on behalf of the State he may be 
allowed his ordinary travelling allowance, which should be charged to the Departmental 
vote. 
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Officers receiving witness fees shall make out an account showing the amount of 
the fees received, and shall forward such account, with the receipt from the Receiver of 
Revenue, to the officer in charge. 

Officers shall immediately report to the officer in chai'ge if the usual fees are not 
paid, and shall take steps to protect .the Revenue. 

Fidelitji Guarantees. 

40. Every officer intinisted with the collection or expenditure of public moneys, 
or placed in any position of financial responsibility, shall, when so directed by the 
Treasurer, furnish him with a guarantee policy, at the ordinary Government rates, of 
some insurance society approved by the Governor and carrying on business in the 
State, in such amount as shall be determined by the Treasurer. He shall continue 
such policy so long as he remains in the employ of the Government and is required to 
find such security. The premium shall be paid by the Government. The Head of 
Sub-department shall, through the Permanent Head, advise the Under Treasurer 
immediately any officer is called upon to collect or disburse public moneys. He shall 
also inform the Under Treasurer from time to time of any change of duty or 
responsibility that makes it necessary that the amount of security shall be decreased or 
increased. 

On the discovery of a deficiency, the Permanent Head shall notify the Guarantee 
Company concerned and the Under Treasurer as to the fact of such deficiency and the 
probable amount thereof. 

Immediately after the exact amount of the deficiency has been ascertained, a 
statement thereof, verified by the Permanent Head, shall be forwarded to the Under 
Treasurer, who will make a claim upon the Guarantee Company. 

The foregoing arrangement shall continue in force until a Treasury Guarantee 
Fund is established in connection with the State. 

Accounts and Public Moneys, 

41 . In the matter of accounts and the collection and payment of public moneys, 
officers are enjoined to conform strictly to the provisions of the Audit Act and 
Regulations, and such directions as are issued from time to time by order of the Treasurer. 

Officers not to incur Liability on behalf of the Government, 

42. No officer, unless duly authorised in that behalf, shall incur any liability or 
enter into any contract on behalf of the Government, or alter the terms or conditions 
of any approved contract. 

* 

Performance of Work outside Public Service. 

Section 82. 

43. Except with the express permission of the Governor, which permission may 
at any time be withdiawn, no officer shall — 

{a.) accept or continue to hold an office in or under the Commonwealth 
Government or in or under any public or municipal corporation ; or 



(b.) accept or continue to hold or discharge the duties of or be employed in 
a paid office in connection with any banking, insurance, mining, 
mercantile, or other commercial business, whether the same be 
carried on by any corporation, company, firm, or individual ; or 

(c.) engage in or undertake any such business whether as principal or agent ; 
or 

(d.) engage or continue in the private practice of any profession ; or 

[e.) accept or engage in any paid employment for reward other than in 
connection with the duties of his office or offices under the State or 
the Commonwealth. 

Provided that nothing herein contained shall be deemed to prevent an officer 
from becoming a member or shareholder only of any incorporated company or of any 
company or society of persons registered under any Statute, or from accepting and 
continuing to hold any office in any society founded under the law relating to friendly 
societies for the benefit of public servants only. 

Any officer seeking permission to perform work outside of the Public Service 
shall apply through the Head of Sub-department and Permanent Head, and the 
Commissioner shall make a recommendation for the consideration of the Governor. 

44. Provided also that an officer who at the proclamation of the Act performs any 
service for the Commonwealth may continue to do so under anrangements then existing 
until the terms and conditions under which such service shall be performed in future 
are determined. 

Officers Resigning^ Notice required to be given. 

45. Officers in receipt of a salary of £300 per annum and over are expected to 
give three months' notice of their intention to resign. All officers shall give one 
month's notice. 

Official Certificates of Service. 

46. All certificates of service shall be issued by the Permanent Head and 
countersigned by Head of Sub-department. The form in which certificates of service 
shall be issued, and likewise the form on which applications to the Permanent Head for 
certificates to be issued shall be made, may be seen at the office of the Commissioner. 

No officer, except as herein provided, shall, in his official capacity, give to any 
person who is leaving, or who has left the Public Service, any written testimoniaJ 
without the approval of the Permanent Head. 

Addresses and Testimonials. 

47. No address, testimonial, or presentation shall be accepted by any officer 
without the sanction, in writing, of the responsible Minister. 

System of Records. 

48. The records of all Departments of the Public Service shall be kept on one 
uniform basis, unless otherwise approved, in writing, by the Commissioner, 
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The system shall be what is known as the "face sheet system," and shall be 
worked with a journal, nominal index, subject index, face sheets and follow-on sheets, 
samples of which can be seen at the office of the Commissioner. 

The Permanent Head shall keep a separate record for personal files and records of 
officers, and a separate file shall be kept for each officer. The files shall be in charge of 
a trustworthy officer, and kept under lock and key, and no file shall be permitted by 
such officer to leave his custody without the permission of the Permanent Head. 
Sample books can be seen at the office of the Commissioner. 

The records of service and personal files will be inspected annually or oftener by 
an officer from the Commissioner's office. 



SECTION C. 

Duties of Officers. 

Responsibility of Permanent Hecu/s. 

49. The Permanent Head shall be responsible for the general working of the 
Department over which he presides, and for all the business thereof, and shall advise the 
Minister on all matters relating thereto. A definite statement of, or reference to facts, 
and. a definite recommendation or alternative recommendations should be made in 
writing on the file by the Permanent Head in every matter laid before the Minister. 

Cause of Departmental Correspondence. 

50. Unless by .the express direction of the Minister, no officer shall communicate 
in writing direct with the Minister or with any other Department, except through the 
Head of Sub-department and Permanent Head, and should the Minister require the 
attendance of or infonnation from any officer, such officer must immediately report to 
the officer in charge, who shall report to Head of Sub-department the substance of such 
inquiry and the reply given. 

Information to be furnished by Permanent Head. 

51. The Permanent Head shall report to the Commissioner whenever it 
appears to him that alterations are necessary or expedient for the more economic, 
efficient, or convenient working of his Department, or any branch thereof. He shall 
further report to the Commissioner what alterations, if any, are, in his opinion, 
necessary in the salaries, fees, or allowances of any of the officers under his control ; 
and shall also bring under the attention of the Commissioner any matter, whether in 
relation to any officer or to the work of any branch of his Department with which he 
may think it desirable for the (/ommissioner to be acquainted. All such returns and 
reports will be filed as a record by the Commissioner. 

Incapacity of Officers. 

52. If any officer appears to the Permanent Head or Head of Sub-department 
to be unfit to discharge or incapable of discharging the duties of his office efficiently, he 
shall report to the Commissioner, who shall inquire and determine whether it is proved 
that such officer is unfit to discharge or incapable of discharging the duties of his office, 
and the Governor, on the recommendation of the Commissioner, may deal with such 
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officer either by calling upon such officer to retire from the Public Service or by 
transferring him to some other position ; and every such officer, if called upon to retire, 
shall retire accordingly. 

Return of Fines imposed. 

53. All fines imposed under the Act or Regulations shall be reported monthly 
by the Head of Sub-department, through the Permanent Head, to the C/ommissioner 
and to the Auditor General. 

Report as to unsatisfactory conduct of Officers, 

54. On the Ist Januaiy and 1st July in each year the Head of Sub-department 
shall report to the Permanent Head, for the information of the Commissioner, the names 
of any officers under his control whose attendance or conduct during the preceding half- 
year has been unsatisfactory, and any such officer may be removed to any other place 
or district, or otherwise dealt with, as for a breach of these Regulations or the Act. 

Charges against Officers. 

55. If any officer is charged before any Court with or is convicted of any 
offence, punishable on summary conviction, and the conviction is upheld on 
appeal, if any, or not appealed 'against, the officer in charge shall immediately 
report the circumstances to the Head of Sub-department, who shall report to the 
Permanent Head, who shall deal with the case under Section 47 of the Act if applicable. 

Return of Punishments. 

56. The Permanent Head of a Department shall cause a return to be forwarded 
not later than the 15th of each month to the Commissioner, showing all punishments 
inflicted by virtue of the Act or Regulations during the previous month. The return 
shall set forth the name of the officer, office held, nature of oflPence, and punishment. 
Such information shall be entered in the Record of Service book in the Commissioner's 
office against the officer's name. 

Officers under Suspension. 

Section 47. 

57. Where an officer is suspended for an oflPence, and the charge is not 
proceeded with, or has been found to be not proven, full pay for the period of suspension 
shall be allowed. 

Where the oflPence is admitted or proved, the Commissioner may, subject to the 
Regulations, impose a penalty upon such offending officer, or may deprive him of his 
leave of absence during a specified period, or the Governor may, according to the nature 
of the offence, reduce such officer to a lower class or grade and salary or wages, or may 
dismiss such officer from the Public Service, or require him to resign ; and in the event 
of being so dismissed such officer shall, unless otherwise ordered by the tiovemor, be 
entitled to no salary or wages during the time of his suspension. 

In cases where it is found impracticable, owing to the remoteness of the locality 

where the alleged oflPence is stated to have been committed, or other cogent reasons, to 

eal with the charge promptly, an officer, on the report of the Head of Sub-department 
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and Permanent Head and the recommendation of the Commissioner, may, after a period 
of one month from the date of suspension, be granted half pay until the formal 
investigation is held ; provided that the suspended officer does not wilfully cause the 
delay. 

Insobriety. 

58. If an officer in charge observes at any time that anyone under his 
supervision is unfit to perform his duties properly by reason of over-indulgence in 
intoxicating liquor, the officer in charge shall temporarily suspend him from duty, and 
immediately report the matter to the Head of Sub-department. 

Annual Report on Officers in Class G. 

Section 27. 

59. During the month of May in each year the Permanent Head of each 
Department shall furnish to the Commissioner a report upon the conduct, diligence, and 
general efficiency of each officer in the Class G of the Clerical Division. 

Such report shall, in the first instance, be made to the Head of Sub-department 
by the officer in charge, and then forwarded to the Commissioner by the Permanent 
Head, with such amendments as he thinks fit. 

Upon the receipt of such report, and upon obtaining any further information 
which may be necessary, the Commissioner shall determine whether such officer is entitled 
to the full amount or any part of the prescribed increase as a reward for earnest 
application to duty and meritorious public service. 

Officers of 60 years of age. 

60. When any officer attains the age of 60 years, the Permanent Head shall 
advise the Commissioner whether such officer is willing and fit to continue to efficiently 
perform the duties of his position, or whether he should be retired from the service. 

Return to be furnished of Officers over 60 years of age. 

61. The Permanent Head shall furnish the Commissioner, in the month of May 
in each year, with a return of officers in his Department wlio have attained the age of 
60 years or over, together with a report in each case as to whether the officer is able 
and willing to continue to perform his duties. Should the Permanent Head recommend 
the retirement of any officer over the age specified, he shall also state the reasons for 
such recommendation. 

Every officer reaching the age of 65 years shall inform the Head of Sub- 
department, who shall notify the Permanent Head in order that he may make a 
recommendation to the Commissioner as to whether it is desirable or otherwise to 
continue the officer in the service. 

Proof of Age. 

62. Every officer shall, when required to do so, furnish the Commissioner 
with a certificate of birth or other satisfactory evidence of age, as may be determined by 
the Commissioner. 
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Death of Officer. 

63. The Head of Sub-department, through the Permanent Head, shall 
immediately report the death of any officer to the Commissioner, with information as to 
the amount of leave due to him at the time of death. The Governor may, on the 
recommendation of the Commissioner, gi'ant the equivalent of such leave to the relatives 
dependent on the officer as a compassionate allowance. 

« 

Half-yearly Return of Temporary Employees. 

64. The Head of Sub-department shall furnish the Permanent Head, not later 
than 1st January and 1st July, with a return showing the names and occupations of all 
persons tempomrily employed at the end of the previous half-year, together with the 
date on which each commenced duty, the rate of his pay, and the reason for his 
employment or for its continuance. Where the employment of a person has ceased 
during the preceding half-year, the date on which he ceased duty shall be quoted and a 
report furnished by the Head of Sub-department on his conduct and efficiency during 
the period of employment. The Permanent Head, within one week of receipt of the 
report, shall make such recommendations as he may deem desirable against the name of 
each person so employed, and forward the return to the C-ommissioner. 

Creation of New Offices, etc. 

65. The Head of Sub-department shall report to the Permanent Head, who 
shall report to the Commissioner, whenever it is deemed advisable — 

(a.) To create a new office in the Depaitment under his control ; 

(6.) To abolish any office in his Department ; 

(c.) 'i'o raise or lower the grading of any officer or the classification of any 
office, the duties of which have been materially changed. 

On receiving the report of the Permanent Head, the Commissioner may make a 
recommendation on the subject to the Governor. 

Report as to Staff in excess of requirements, 

66. Whenever the Head of Sub-department finds that the number of officers 
under his control is greater than is required to perform the current work of the 
Department, he shall forthwith report the circumstances to the Permanent Head, who 
shall advise the Commissioner. (Officers in charge are required to report to the Head 
of Sub-department when it is considered that a reduction in staif can be made tlirough 
reduction in amount of work or re-aiTangement of duties. 

Re-appointment of Retired Officers. 

Sedion 9, 

67. A record shall be kept in the Commissioner's office of all officers who have 
been called upon to retire from the service on the ground of retrenchment, and such 
persons shall be eligible for re-appointment. Persons* who have voluntarily retired may 
be re-appointed subject to Section 35][of the Act. 
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Quartern. 

Section 55. 

68. When any officer occupies, for the purpose of residence, the whole or part 
of a building belonging to or used by the State, the Head of Sub-department shall 
notify the Permanent Head, who shall report the fact to the Commissioner. The 
Governor may direct, except as herein provided, that any such officer shall pay a fair 
and reasonable sum as rent, which sum shall be deducted from such officer's salary, and 
the amount of such sum, not exceeding ten per centum on the salary of such officer, 
shall be fixed by the Governor, on the recommendation of the Commissioner, or by officers 
specially or generally appointed for the purpose by the Governor. In calculating for 
any purpose the rate of salary of such officer, the amount so deducted as rent shall be 
deemed and taken to be part of his salary. 

No officer shall be subject to any deduction from his salary as rent of any 
premises he may continue to occupy if at the commencement of this Act such pi*emises 
were occupied by him free of rent. If, however, the premises are required for other 
public purposes, he shall vacate same without compensation. 

Resident Magistrates and othei^s who are provided with free quarters are required 
to reside in them unless otherwise approved by the Commissioner. 

Officers who rent Government buildings are prohibited from sub-letting any 
portion of same without the consent, in writing, of the Permanent Head of their several 
Departments. 

Journal of duties. 

69. Unless otherwise ordered by the Permanent Head of the Department, every 
officer, while not immediately under the supervision of a superior officer, shall keep a 
journal in the form required by the Commissioner, showing daily the duties performed 
by the officer, and the time occupied therein, and shall furnish a copy of this journal 
when required to the officer under whose authority he is placed. 

Obligations of Officers in charge. 

70. Officers in charge shall be accountable for the maintenance of good order, 
and aflPord the utmost aid and support to the Head of Sub-department and Permanent 

Head. 

Oficers to report Breach of Regulations. 

71. All officers in chai-ge shall report to the Head of Sub-department any 
breaches of these Regulations which come to their knowledge, and in like manner the 
Head of Sub-department shall report any breaches through the Permanent Head to 
the Commissioner, and where individual officers are concerned the Commissioner shall 
record them in the Record of Service book. 

Officers to obey Summons. 

72. Every officer who is summoned, either by the Commissioner or Chairman of 
the Appeal Board, to give evidence upon any subject of inspection, inquiry, or 
investigation, shall attend at such place and time as is specified in such summons, and 
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produce any official or public books, documents, or writings in his custody or control, 
material to the inquiry, and shall answer all questions pertinent thereto, except that he 
shall not be compelled to answer any question which would tend to incriminate himself. 

Attention and devotion to Business. 

m 

73. All officers shall, during the hours of business, devote themselves exclusively 
and zealously to the discharge of their public duties, and shall behave at all times with 
courtesy to the public, giving prompt attention to all reasonable requirements. Officers 
having to undertake duty at more than one place of business shall, as far as possible, 
attend at regular periods, and post a notice at each office showing the days and 
hours at which they will be present. 

Applications of Officers^ how to be made. 

74. The application of any officer upon any matter affecting his position in the 
service shall be made by the applicant himself, through the Officer in charge, and the 
Head of Sub-department, to the Permanent Head of the Department, and if it be made 
through any other person it will be treated as irregular : Provided, however, that in 
exceptional cases an officer may, if he so desire, communicate with the (Commissioner 
through the Permanent Head of his Department; in which case the communication 
shall, as soon as possible, be forwarded to the Commissioner, with any remarks considered 
necessary. In very exceptional cases an officer may communicate direct with the 
Commissioner. 

Subordination of Officers. 

75. Every officer shall obey promptly all instructions given to him by the 
officer under whose immediate control or supervision he is placed. If any officer has 
ground of complaint arising out of such instructions, or from any other cause 
whatsoever, he may appeal in regard thereto, through his immediate superior, who shall 
forward such appeal forthwith to the Head of Sub-department; but he shall, 
nevertheless, as far as possible, carry out any instructions which may be given to him 
until the same are countermanded by competent authority. 

Use of Public Property. 

76. All officers shall be held responsible for the careful use and preservation of 
all Government property in their possession, custody, or care. Officers in charge of 
public buildings shall, in the event of repairs being required, report to the Head of 
Sub-department, and shall not allow the buildings to fall into decay, or to become 
permanently injured, for the want of timely requisition for such repairs. 

Bankruptcy of Officers. 

Section 57. 

77. If the estate of an officer is sequestrated, either voluntarily or compulsorily, 
for the benefit of his creditors, he shall, within seven days, give written notice thereof, 
with a statement or explanation of the causes of his embarrassment, to his superior 
officer; and such notice and statement shall, within seven days of the receipt thereof, be 
transmitted, with a report, to the Head of Sub-department, and by him to the Permanent 
Head, who shall forward same to the Commissioner, with any remarks he may desire to 
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make thereon ; and, unless and until the Commissioner otherwise directs, the officer in 
question shall continue to perform the duties of his position and to receive his salary. 

Certificate of Discharge. 

78. Any officer whose estate is or before the commencement of the Act has 
been sequestrated, either voluntarily or compulsorily, for the benefit of his creditors, 
shall apply as soon as he may legally do so for a certificate of discharge, and, within 
seven days from the date on which the decision of the court on such application has 
been delivered, shall inform the Commissioner in writing, through the Head of 
Sub-department and Permjanent Head, of the result of his application, and thereupon 
the matter may be dealt with under Section 57 of the Act: Provided that nothing in 
this Regulation shall prevent the case of an officer from being dealt with at any time 
under the said section. 

Forfeiture of Office. 

Section 57. 

79. If any officer is on an indictment convicted of any offence, he shall be 
deemed to have forfeited his office, and shall thereupon cease to perform his duties or 
receive his salary. 

Officers not British Subjects to be Naturalised. 

Section 54. 

80. Every officer admitted to the Public Service before the commencement 
of the Act, who is not a natural-born or naturalised subject of His Majesty, shall 
forthwith, or so soon as he is qualified to do so, apply for and obtain a certificate of 
naturalisation under the laws of the United Kingdom, or of the Commonwealth. 

CVfStody of Agreements. 

81. All agreements in writing entered into with any individual or individuals 
for services to the Government, who are not public servants within the meaning of the 
Act, shall be lodged with the Commissioner for safe keeping unless he otherwise directs. 

Custody of Papers of a Private Nature. 

82. Permanent Heads and Heads of Sub-departments may forward to the 
Cpmmissioner, for safe keeping, papers relating to officers when they are of such a 
nature as to make it inadvisable to leave them in charge of a subordinate officer. 

Papers submitted for Approval of the Governor. 

83. The C!lerk to the Executive (council shall forward direct to the 
C'ominissioner the papers submitted by him to the Governor for approval, after they 
have been dealt with by the Governor. 

Heads of Sub-departm£nts to report where Special Regulations are necessary either under 

the Act., or for Employees exempt from the Act. 

84. Heads of Sub-departments shall report to the Permanent Head in all cases 
where special regulations should be issued for any class or classes of officers to which 
these regulations do not, in part or whole, reasonably apply ; such report shall be 
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accompanied with draft regulations and a full statement of the case, and be forwarded to 
the Permanent Head, who shall forward same to the Commissioner with recommendation. 

■ 

As all persons employed by the State do not come under the Public Service 
Act and these Regulations, /and as it is desirable that regulations should exist for those 
who do not, as well as those who do, the Head of Sub-department shall, as soon as 
practicable after these Regulations have come into force, prepare a set or sets of draft 
regulations for any class or classes of employees in his Sub-department who are 
exempt from the Public Service Act.. Such draft regulations shall be forwarded to the 
l^ermanent Head, who shall forward same to the Commissioner with his recommendation, 
and the C-ommissioner shall report to the Government for such action as may be 
necessary. In cases when persons employed follow a trade or calling, in connection 
with which there are trade customs, due regard to same shall, as far as is reasonably 
possible, be given in preparing such draft regulations, as also to any decision given 
under the Industrial Conciliation and Arbitration Act. 



SECTION D. 

* 

Leave op Absence. 
Method of applying, 

85. Every application for leave of absence shall be made to the Head of Sub- 
department through the officer in charge, and shall be made in the form required, 
copy of which can be seen at the office of the Commissioner. The officer in charge 
shall report as to the conduct of the applicant and as to his compliance with these 
Regulations, and whether the leave can be granted without detriment to the work of 
the branch in which the applicant is employed. 

Leave of Absence for Recreation. 

Section 59. 

86. Unless otherwise directed by the Minister, the Permanent Head shall 
grant to every officer of his department leave of absence for recreation for two weeks 
in each calendar year, exclusive of public holidays except as hereinafter provided. 
It is desirable that the leave of absence for recreation shall be taken in one period. 

The Head of Sub-department shall make such arrangements as will allow each 
officer in his department leave of absence annually for recreation, as provided in the 
foregoing regulation. With the written consent of the Minister, annual leave for 
recreation may, when the convenience of the department is served thereby, be allowed 
to accumulate for not exceeding six weeks altogether including the leave for the year 
in which the accumulated leave is taken: Provided that in other cases, leave not 
taken during the year in which it accrues shall lapse. For the purpose of arranging 
leave, a programme shall be prepared in the month of January of each year, and an 
officer may be permitted to take his leave at any time during the year; that is to 
say, an officer may be permitted to take his annual leave in January for the year which 
has just commenced. The progi-amme shall be submitted to the Minister for approval, 
but may be departed from in detail as directed by the Head of Sub-department or 
the Permanent Head. 
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When an officer cannot take his annual leave in the year in which it accrues 
because the convenience of the department renders his absence undesirable, the written 
consent of the Minister allowing his leave to accumulate shall be pbtained by the 
Permanent Head on the recommendation of the Head of Sub-department. 

When an officer enters the Service after the 1 st January he may be granted 
annual leave for that year at the rate of one day for each complete month of Service. 

Officers stationed in places remote from large centres of population, or 
North of 25° S. lat., unless otherwise du-ected by the Minister,, may be granted by the 
Permanent Head the special leave mentioned in schedules hereunder, exclusive of 
public holidays, for recreation pui'poses : — 



Bohedule A. 



2 weeks. 



Schedule B. 



ISdajB 

or not exoeedixuir 

42 dajB aoooxnulated. 



Schedule C. 



42 days bienniAlIy. 



Kalgoorlie 
Ooolgardie 
(and within 5 miles radiuR 

of their respective central 

post office) 



All places except those 
specified in Schedules 
A and C and places 
situated within the 
South- West Land Div- 
ision of the State West 
of longitude 119° E., 
marked Division 2 on 
accompanying map 



All places situated North 
of 25° S. latitude, 
marked Division 3 on 
accompanying map 



Biennial Recreation Leave to Officers in North. 

87. Officers stationed North of 25 deg..S. lat. should take biennially 42 days' 
leave, and spend as much of it as possible South of 25 deg. Any such officer, however, 
who shall elect to take annual leave will be entitled to two weeks only. If annual leave is 
taken instead of biennial leave no steamboat fares as hereinafter provided will be allowed. 

Every officer whose head quarters are situate North of 25 deg. S. lat. who has not 
taken annual leave must apply for his biennial leave of 42 days at the expiration of each 
two years' service, and proceed at first opportunity to any place South of such latitude. 

Every officer in the Administrative, Professional, and Clerical Divisions stationed 
in this District may be provided with a free return saloon passage for himself, wife, 
and children to Fremantle. 

Time allowance for Travelling. 

88. Every officer whose headquarters are situated outside the Metropolitan 
District shall be granted by the Permanent Head such additional time as may be 
necessary to cover the ordinary time taken in travelling to and from Pertli. 



Short Leave of Absence. 

89. Tlie Head of Sub-department, or other officer authorised by the Minister, 
may, on sufficient cause being shown, grant any officer leave of absence not exceeding 
two days ; but all such i>eriods of leave shall be properly recorded in a book to be 
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kept for that purpose, and, at the discretion of the Permanent Head, shall or shall not be 
deducted from the next annual leave or accumulated leave : Provided that if the leave 
granted under this Regulation to any officer exceeds three days in one year, the excess 
shall be deducted from the officer's next annual leave. 

Leave for Military Instruction. 

90. An officer who is absent from his duties on days other than gazetted public 
holidays for the purpose of attending camps and courses of military and naval 
instruction, and who is paid for such attendance by the Department of Defence, shall 
have the option of having the period he is so absent deducted from any annual leave of 
absence due to him (such as annual recreation leave, leave in lieu of gazetted holidays, 
etc.), or of having his salary stopped for that period. 

Temporary employees shall be treated in the same manner as permanent officers 
as regards gazetted public holidays; on other occasions leave to be granted by the 
department without pay. 



Leave of Absence on Ground of Illness. 

91. An officer who is too unwell to attend to his duties, but who is not confined 
to the house, may be required to take his annual leave. 

92. Applications for leave of absence in the form required by the Commissioner 
on the ground of illness shall be supported by the certificate of a registered medical 
practitioner. A further certificate from a Government Medical Officer maybe required. 
If the certificate of the Government Medical Officer does not, in the opinion of the 
Commissioner, endorse the certificate of the medical practitioner, the officer shall pay 
the fee due to the Government Medical Officer. 

Section 61. 

93. The Minister, in cases of illness or other pressing necessity, may, on 
production of satisfactory evidence, gmnt extended leave, not exceeding two months, in 
accordance with the following schedule : — 



Lencrth of Service. 


Period for which leave 
may he granted, on- 






Full pay. 


Half-pay. 




Under three years 
Over three years 


Months. 

1 

2 

i 
1 

1 


Months. 

• 1 

« » • 


In exceptional cases, the Minister 
may take any special circumstances 
into consideration, and may vary 
the scale of pavments ; provided that 
in no case shall the leave (s^nted 
exceed two months on full pay. 



94. Where in case of illness any officer who has received leave of absence for 
two months is not so far recovered as to be able to resume his duties, further extensions 
of leave, not exceeding twelve months, may be granted, with the approval of the 
Governor, in accordance with the following schedule ; provided that on each extension 
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of leave the applicant shall be subjected to an examination by a medical officer approved 
by the Commissioner : — 



Leoffth of Service. 



Period for which leave may 
be granted, on 



FoU 
pay. 



Half- 
pay. 



Third- 
pay. 



Without 
pay. 



Under three 

years 
Over three 

years 



Month. 


Months. 


Months. 


Months. 


• • • 


3 


9 


• • • 


1 


8 


3 


• • • 
• 



In exceptional cases, 8])ecial circum- 
stances may be taken into consi- 
deration, e.g., where an oflScer in 
discharge of his duty sustains 
injuries of such a nature as to 
incapacitate him for all duty, this 
scale may be varied ; provided that 
in no case shall full pay be allowc^d 
for a period exceeding nine months 
in addition to leave granted by the 
Minister on full pay. 



95. If any officer is absent from duty on account of illness, and such absence 
has extended beyond three months, he shall not be permitted to return to duty until 
a Government Medical Officer, or some other registered medical practitioner approved 
by the Commissioner, has certified that he is fit to resume work. 

96. If any officer is absent from duty on account of illness of a contagious 
or infectious character he shall not return to duty without a written medical certificate 
by a Government Medical Officer, or some other registered medical practitioner, stating 
that he may return without danger to others. 

97. When leave is granted, other than on full pay, the rate paid for Sundays 
and holidays shall be the same as that allowed for the period of leave. 

98. No leave on account of illness shall be granted with pay if the sickness or 
ill-Thealth has been caused by the misconduct of the officer, to satisfy himself on which 
point the Head of Sub-department or Permanent Head may send any registered medical 
practitioner to attend on and examine such officer at his residence. A fee of JEI Is. 
shall be paid to the practitioner for his attendance and report, and if such report is, in 
the opinion of the Permanent Head, not favourable to the application of the officer 
concerned, the amount of the fee so paid shall be deducted from any money which is or 
becomes payable to the said officer by the Government. The same practice may be 
followed where an officer is suspected of absenting himself from duty without sufficient 
cause. 

Section 61, 

99. Leave of absence in case of illness shall not be reckoned as nor included in 
leave of absence for recreation. 

100. Sick leave allowed under Regulation 93 may be granted in one or 
more periods, but the aggregate amount of leave provided for in the schedule is intended 
to cover a period of three years, dating from the first absence on sick leave. 

The second or any subsequent triennial period will commence on the date of 
first absence on sick leave following the date upon which the previous triennial period 
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expired, and for the three years thus commencing the full amount of leave provided in 
the schedules according to length of service may again be allowed. 

Extended Leave without Pay. 

Section 62. 

101. With the approval of the Governor, on the recommendation of the 
Commissioner, leave of absence, without pay, may be granted to any officer for any 
period not exceeding twelve months, but the period of such leave shall not for any 
purpose be included as part of such officer's period of service. 

Long Service Leave. 

Section 63, 

102. The Governor, on the recommendation of the Commissioner, — 

(a.) May grant to any officer who has continued in the Public Service 
for at least fourteen years, long service leave for six months on full 
pay, or twelve months on half pay ; 

(6.) May gi-ant to any officer who has continued in the Public Service for 
seven years, long service leave for three months on full pay, or six 
nionths on half pay ; 

(c.) May grant to any officer employed Northward of the 25th pai*allel of 
South latitude such leave of absence, on full^pay or half pay, as he 
may deem fit. 

(ft.) May grant to any officer who, before the eleventh day of December, 
one thousand nine hundred and two, had continued in the Public 
Service for six years without long service leave, the leave mentioned 
in Section 29 of the Public Service Act, 1900. 

In computing service under this section, service prior to the commencement of 
the Act shall be included. 

Conditions affecting the granting of Long Service Leave. 

103. Long service leave is permissive, and before it is gi'anted, the commission 
of any offences under Section 47 of the Act, or the lack of good and diligent conduct, 
will be taken into consideration. 

Long service leave shall be considered as a special period of recuperation after a 
lengthy term of service, with a view of fitting an officer for a further term, and should 
be applied for as it becomes due after 7 or 14 years, as provided in the Act. An officer 
who may from any cause retire from the service shall not, by virtue of such retirement, 
be entitled to leave which he may have failed to take during his service, but each case 
shall be dealt with on its merits. 

When the convenience of the Department is served thereby, an officer who may 
be granted the special leave mentioned in Section 63, subsection (d) of the Act may 
compound by taking four and a-half months on full pay in lieu of three months on full 
and three months on half pay. 
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Annual Statement of Leave of Absence to Officers in all Divisions. 

104. In the mon,th of January in each year, each Permanent Head shall furnish 
to the Commissioner a statement giving full particulars of any leave of absence, other 
than ordinary leave for recreation purposes, granted under these Regulations during the 
previous year. 

Public Holidays. 

Section 64. 

105. The following days to be observed as Public Service Holidays, namely — 

(a.) New Year's Day 
Good Friday 
Easter Eve 
Easter Monday 
Christmas Day 
The 26th day of December. 

(6.) The Anniversary of the Birthday of the Sovereign 
Foundation Day (Ist day of June) 
Proclamation of Self -Government (21st day of October). 

(c.) Also all days which the Governor may appoint, and which shall be 
notified in the Government Gazette as Public Service Holidays. 

Whenever any of the days mentioned in subsection (6) fall on a day other than 
a Monday, the next following Monday shall be a holiday instead of such day. 

Leave in lieu of Public Holiday. 

Section 65, 

106. The Minister of a Department, or the Permanent Head or Head of Sub- 
department thereof, may require such Department or any part thereof to be kept open 
in the public interest for the whole or any portion of a holiday, and may require the 
attendance and ser\'ices of any otficer of such department during any such holiday ; but 
in that case every such officer shall be granted, in lieu thereof, an equivalent holiday 
upon such other occasion as does not interfere with public business. 



Additional Remuneration to Relieving Officers. 

107. An officer performing the work of another officer on leave for any period 
less than six months shall not receive extra remuneration. In cases where the period 
exceeds six months the Governor, on the recommendation of the Commissioner, may 
grant such additional remuneration as he may think fit to cover such additional period. 



SECTION E. 

Allowances and Travelling. 

Cancellation of Previous Allowances. 

108. All allowances previously gi-anted other than those in accordance with 
these Regulations shall be discontinued unless specially approved by the (iovernor on 
the recommendation of the Commissioner. 
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10f>. The following shall be the scale of travelling allowances: — 



Schedule A. 



When trayelling 



All places outeide the 

South- West Land 

DiTiaion West of Long. 

119° (marked Divisiona 

2 and 3 on sooompanying 

Map). 



Up to 10 I After 10 

days in one days in one 

place. place. 



All places in South- West 
Land Division West of 

Long. 119° (marked 
Divinon 1 on accom- 
panying Map). 



Up to 10 I After 10 

days in one days in one 

place. I place. 



Officers receiving JS500 per annum and 

V VK3X a • • ■•• ••• ••• ••• 

Officers receiving J2800 and under <£500 

per annum 
Officers receiving under <£300 
Officers in the General Division drawing 

a salary or wage under JS180 per annum 



per diem. 


per diem. 


per diem. 


18/4 


15/- 


15/- 


15/4 
12/4 


12/4 
10/- 


12/4 
10/- 


8/8 


71- 


V- . 



per diem. 

12/- 

10/- 
8/- 

5/8 



110. For journeys necessitating the purchase of one meal, one-fourth of the 
above allowance will be paid ; two meals, one-half ; three meals, three-quarters ; three 
meals and a bed, one day's allowance. 

111. The times for meals, for the purposes of these Regulations, shall be 
considered to be : Breakfast, 8 a.m. ; lunch, 1 p.m. ; dinner, 6 p.m. 

1 1 2. If no sleeping berth be taken, then the allowance for bed will be granted. 
The granting of a sleeping berth will be at the discretion of the Head of Sub-department. 

113. One fourth deduction will be made from above allowances for each item 
of expense mentioned in the foregoing regulation not necessarily incurred in any day. 

114. The period for which travelling allowance may be claimed shall be 
computed ' from the time of departure of the train, steamer, or other conveyance by 
which officers travel. 



115. The Permanent Head, with the approval of the (commissioner, may reduce 
the foregoing allowances in cases where the circumstances appear to justify such a 
course. 

116. No paying officer shall pass for payment to any officer travelling allowance 
exceeding 14 days in any one month without reporting same to the Penmanent Head 
tlirough the Head of Sub-department. The paying officer, unless the Permanent Head 
shall have certified that the previous month's claim, when for a period exceeding the 
14 days, has been passed by him, shall not make further payments until directed. 

1 17. Where it is proved to the satisfaction of the Commissioner, by any officer, 
that the travelling allowance he would be entitled to draw under these regulations does 
not cover his actual reasonable expenses, the Commissioner may authorise a payment in 
addition to that set forth in the foregoing schedule of allowances. 
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118. The headquarters of Supervisors engaged on more than one work, and of 
other officers defined from time to time by the Commissioner, shall be considered to be 
the place in which the principal work is located, as defined by the Permanent Head, 
and while at such headquarters they shall not be entitled to any travelling allowance. 

119. When an officer is transferred, allowances under Schedule A, Regulation 
109, may, with the approval of the Head of Sub-department, be paid for a i>eriod not 
exceeding 1 days after arrival at the new locality, which shall then be considered the 
officer's headquarters. 

1 20. Officers travelling beyond the limits of the State shall receive an increase 
of one-third on the lower scale rates. (Regulation 109.) 

1 21. All travelling allowances shall be in addition to the cost of conveyance. 

122. When officers travel by steamer or other vessel in which the fare paid 
includes subsistence, an allowance equal to 1 5 per cent, of the passage-money shall be 
paid. 

Mode of Travelling. 

123. Officers shall travel by railway if the cost be not greater than by other 
means of conveyance, unless otherwise directed by the Head of Sub-department. 

Whenever an officer does not travel by railway he shall be repaid the actual 
cost of the necessary and most economical means of conveyance upon furnishing 
receipts for such payment. Receipts will not be required for any amounts imder five 
shillings, but in lieu thereof a declaration, on the face or on the back of Form 10, must 

be made as follows: — '' 1 certify that the sum of ...has been expended by me on 

Public Service." 

124. First-class railway fares shall be allowed to all officers in the Administrative, 
Professional, and Clerical Divisions ; and second-class fares to officers in the Genei-al 
Division : Provided that in special cases the Head of Sub-department may allow first-class 
fare to any officer. 

126. No officer shall engage other vehicles when there are public conveyances 
available when required. 

1 26. Unless specially authorised by the Head of Sub-department, cab fares will 
not be allowed when the distance can be traversed by the ordinary modes of conveyance 
by rail, tram, motor, or omnibus. 

127. When circumstances necessitate the use of two horses, a special report 
shall accompany the account. 

128. In districts where horses cannot be easily hired, the Commissioner, on the 
recommendation of the Permanent Head, may authorise a commuted allowance for the 
keep of horses. 
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129. Officers who work in the field shall, while in camp, receive the following 
allowances : — 



Schedule B. 


When in the Field in Camp. 


Up to 10 days. 


After 10 dajM. 


Single Men 

Married Men ... 


per diem. 

5s. 

58. 


per diem. 

Nil 

38. 



130. A married man whose family resides outside the State shall, for the 
purposes of camp allowance, be considered a single man. 

131. A single man in camp, on satisfactory proof being supplied that he has to 
support in the State those related to him, may, on the certificate of the Commissioner, 
for the purposes of camp allowance be considered a married man. 

132. A married man with his wife and family in camp for a longer period than 
one month in any one year shall receive no camp allowance for such period. 

133. The following shall be the scale of allowances which may, on the 
recommendation of the Permanent Head, be paid to officers living in localities where the 
climatic conditions are severe, or where, owing to the situation, the cost of living is 
exceptionally high: — 





AU Districts in the State except those within the S. W. Land Diriaion 
of the State which lie West of Lon^ritude 119 E., and also all places 
N. of L-ititude VP South. 






Schedule C. 


Within 5 miles radius 
of the Post Offices 
at KalgoorUe, Cool- 
gardie, and Southern 
Cross 


Within 5 miles «<as 
the crow flies ' ' of any 
BaUway Station or 
Public Siding. 


Beyond the 5 mile« 
limit from any Bail- 
way Station or Public 
Siding. 


North of Latitude 
25° South. 




Married. 


Single. 


Married. 


SinfiTle. 


Married. 


Single. 


Married. 


Sinerle. 


• 


£ 


£ 


£ £ 


£ 


£ 


£ 


,£100 and under 


16 


15 


20 


20 


25 25 


30 


30 


,£200 from ^101 


30 


20 


36 26 


45 ; 30 


50 


40 


^250 from ,£201 


40 


25 


55 


35 


65 


45 


75 


55 


,£315 from ,£251 


50 


35 


65 


45 


80 


60 


90 


70 


je380 from je316 


60 


40 


80 


55 


100 i 75 


120 


90 


,£450 (and over) from ^2381 ... 


The last allow- 


The last allow- 


The last allow- 


The lasi 


t allow- 




ance plus 3% 


ance plus 4°/o 


ance plus 5°/q 
on Salary 


ance plus 7^^/^ 




on Salary 


on Sa aiy 


on Salarv 

• 



Note.— All SalaruB are fixed at Perth Bates. 



134. A married man whose family resides outside the State shall, for the 
purposes of this allowance, be considered a single man. 
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135. A single man, on satisfactory proof being supplied that he has to support 
in the State those related to him, may, on the certificate of the C-ommissioner, for the 
purjioses of this allowance, be considered a married man. 

136. Allowances under Schedules A and B must not be concurrent, but an 
allowance under Schedule A or B may be concurrent with an allowance under Schedule C. 

137. In localities where these allowances do not, in the opinion of the 
Permanent Head, fairly compensate the officer for extremely severe and costly conditions 
of living, the rates in the foregoing scale may be increased by tlie Commissioner, with 
the approval of the Governor. 

138. An officer acting for another officer shall, after ten days, whilst so acting, 
be entitled to receive district allowances on the same scale as the officer for whom he is 
acting. 

139. When an officer is on leave of absence, or for other temporary reasons is 
not required to live in the district for which he is entitled to dmw district allowance, he 
shall not draw such allowance except in the case of annual leave. In cases where an 
officer leaves his district on duty the district allowance shall cease after the expiration of 
two weeks, unless otherwise approved by the Permanent Head. 

140. The Commissioner, after report from a Permanent Head, and with the 
approval of the Governor, may raise, lower, or abolish the scale of district allowance 
fixed for any district or locality. 

Officers provided with board and lodgings at Government expense shall not 
draw district allowance. 



SECTION F. 

Classification. 

Payment of salary in excess of Classification, 

141. If any officer is in receipt of salary greater than the maximum rate 
assigned to his class or office, he may continue to receive such greater salary until he 
can be employed in another office or work equivalent to his salary. The additional 
amount shall be charged to a special vote provided for the pui-pose by each Department 
on the Consolidated Kevenue and Expenditure Estimates. In such cases the (iovcnior, 
on the recommendation of the Commissioner, may fix the rate of salary the officer is then 
receiving, so that it shall neither be increased nor diminished while he holds such 
first-mentioned office. The rate of salary may be similarly fixed where an officer is in 
receipt of salary determined as the maximum for his office. Provided always, that if an 
officer fails to qualify within a reasonable time fixed by the Commissioner for any 
position to which he may have been transferred, such officer shall retire from the 
Service or be reduced to some lower position equivalent to the services he is capable of 
rendering, if such lower position is available. 

Power to fix Salary in Special Cases, 

Section 22, 

142. On the recommendation of the Commissioner, the rate of salary to be 
paid to an officer occupying any particular office may be fixed at any sum within 



27 

the limits of his class or grade, and such sum shall be the salary attached to such officer 
while he holds such office, or until the Commissioner otherwise recommends. 

Increases ami Increments. 

143. It must be distinctly understood that all increases or increments provided 
for in any classification under the Act and Regulations shall be discretionary, and 
subject to the recommendation of the Commissioner, the approval of the Governor, 
and the necessary provision for the payment thereof being made by Parliament. 

The classification shall take eflfect as from the beginning of the financial year. 

Increments, when allowed, shall be payable from the first day of the financial 
year in which they accrue. 

Right of appeal against Classification. 

144. Any officer dissatisfied with any proposal of the Commissioner, either 
particular or general, in regard to grade affecting him, or to the classification of the 
work performed by or assigned to him, may, within one month, or in special cases 
within such time as the Commissioner may determine after publication of such proposal 
in the Government Gazette., appeal to the Appeal Board. 

Classificdtion of the General Division. 

145. The General Division shall comprise all officers not included in the 
Administrative, Professional, or Clerical Divisions, but shall not include any officer or 
class of officers to whom or to which, on the recommendation of the Commissioner, the 
Governor declares that the provisions of the Act shall not apply. 

146. The Commissioner, after such investigation as he deems desirable, will 
arrange the officers of the General Division into classes, and, if found necessary, into 
grades within the classes, and will recommend the scale or amount of salary or wages 
that shall be payable to the officers in each class and grade. 

147. The Commissioner will assign to each officer of the General "Division a 
position in one or other of the classes, and will recommend whether the salary or wages 
of any officer or class of officers shall be fixed at any sum within a class or become 
subject to the increment prescribed for the grade. 

148. Increments may, subject to Regulations, be granted to such officers or 
classes of officers in the (ieneral Division within the several classes as are recommended 
by the C'ommissioner. 

149. The granting of an increment under this Regulation shall be discretionary, 
and conditional on the good conduct, diligence, and efficiency of the officer concerned, 
and on the value of the work justifying the increase of salary, regarding which a report 
must be furnished to the Commissioner by the Permanent Head of the I)epartment. 

150. Notwithstanding anything contained in these Regulations, officers may, 
until the Commissioner has made full inquiries and classified them, continue to receive 
the salaries and district allowance or wages provided on the Estimates, but thereafter 
shall not continue to receive such salary, district allowance, or wages unless approved by 
the Governor upon the recommendation of the Commissioner. 
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151. Where, in the opinion of the Commissioner, the minimum salary of any 
class would not be adequate remuneration for any officer or class of officers on first 
entering the class, he may assign to such officer or class of officers a minimum salary at 
any higher grade of the class. 

152. Officers may be promoted from class to class by the Governor, on the 
recommendation of the Commissioner, whenever vacancies occur in the next higher 
class, but not otherwise. 

153. The numbers of each class of officers in each grade shall be maintained as 
nearly as possible in the proportions that are from time to time determined by the 
Commissioner. 

Classification of the Clerical Division. 

1 54. The Clerical Division shall include all officers whose offices the Governor, 
on the recommendation of the Commissioner, directs to be included in such division, 
and shall be divided into seven classes known as Classes A, B, C, 1), E, F, and G. 
Each of such classes shall be subdivided into grades known as fourth, third, second, 
and first grade, as set forth in the following schedule, and the rate of salaiy of an officer 
in a grade of any such class shall be that assigned to such gi-ade in such schedule. 



CIm*. 


Aimaal Salary of Grade. 


Pint Grade. 


Second Grade. 


Third Grade. 


Fourth Grade. 




£ 


£ 


£ 


£ 


A 


450 


435 


420 


405 


B 


380 


365 


350 


335 


C 


315 


300 


285 


270 


D 


250 


240 


230 


220 


E 


200 


190 


180 


170 


F 


150 


140 


130 


120 


G 


100 


C 90 
I 80 


70 
60 


50 
40 



Section 27. 

155. All new appointments to the Clerical Division shall be made to the 
fourth grade of the Class G, and the rate of the salary at which a person is first 
appointed to such sub-division shall be Forty pounds per annum. 

156. Subject to the provisions of these Regulations, the salary of such officer 
shall, at the expiration of not less than six months, be increased to the rate of Fifty 
pounds per annum ; and at the expiration of a further period of not less than six months 
he shall be transferred to the third grade, and his salary shall be at the rate of Sixty 
pounds per annum. 

157. Every such officer shall thereafter be entitled, under the Regulations, to 
receive an increase of Ten pounds per annum, or such part thereof as is recommended by 
the Commissioner, at the end of every succeeding twelve months, until such salary has 
reached One hundred pounds per annum. 

158. In Class F and higher classes of the Clerical Division, no officer shall be 
advanced within a class except by promotion from one grade to the next higher grade, 
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and until he has been at least twelve months in the grade from which it is proposed to 
promote him, but any such advancement may be authorised, subject to Regulations, 
whether there is or is not a vacancy in the grade to which the promotion is made. 

159. No officer shall be promoted from one class to another unless he has 
served at least one year in the lower class, and then only to fill a* vacancy or a new 
office in the higher class, commencing at the lowest grade of that class. 

160. No officer shall be promoted from one grade to another, or from class to 
class, unless he has served one year in the lower grade ; provided that the Governor, on 
the recommendation of the Commissioner, may, under very special circumstances, 
promote an officer from giude to grade within a class as he may think fit. A copy of 
such recommendation and approval shall, as soon as practicable after the promotion, 
be laid before Parliament. 

161. No advancement within a class, or promotion from class to class, shall 
be allowed unless the Commissioner is satisfied by the reports of the Head of 
Sub-department and the Permanent Head that the officer is entitled by the amount 
and importance of his work, and by his efficiency, seniority, and good conduct, to receive 
it. 

Classification of Professional Division. 

Sections 18 and 41, 

162. The Professional Division shall include Legal Practitioners, Medical 
Practitioners, Engineers, Architects, Actuaries, Land Surveyors, Draughtsmen, and 
others whose duties require in the person performing them some special skill or technical 
knowledge usually acquired only in some profession or occupation different from the 
ordinary routine of the Public Service, and whose offices the Governor, on the 
recommendation of the Commissioner, directs to be included in such Division. 

163. All officers in Class 1 (except those paid a specified rate by virtue of any 
Act) shall be paid such salaries as are recommended from time to time by the 
Commissioner and provided by Parliament. 

Section 40. 

164. Officers shall be classified as under: — 

SCALE SHOWING RATES OF ANNUAL SALARIES OF OFFICERS OF THE 
PROFESSIONAL DIVISION IN THE SERIES OF GRADES CALLED 
'' THE HIGHER GRADES." 



• 


Annual Salary of Orade. 


Clau. 


First Orade. 


Second Grade. 


Third Orade. 


Fourth Orade. 


1 

2 
3 

4 


£ 

• • • 

500 
380 
315 


£ 

• • • 

450 
365 
300 


£ 

... 

425 
350 

285 


£ 

510 
(upwards) 
405 
355 
270 
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SCALE SHOWING RATES OF ANNUAL SALARIES OF OFFICERS OF THE 
PROFESSIONAL DIVISION IN THE SERIES OF GRADES CALLED 



u 



THE LOWER GRADES. 
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01ms. 


Annual Salary of Grade. 


First Grade. 


Second Grade. Third Grade. 


Fourth Grade. 


(lto4,M<*«The 
HiffherQiftdM.*') 

5 


245 


£ 
230 


£ 
220 


£ 
210 


6 


200 


190 


180 


170 


7 


150 


140 


130 


120 


8 


100 


C 90 
I 80 


70 
60 


60 
40 



165. Except in the cases of persons appointed under Section 29 of the Act, all 
new appointments to the Professional Division shall be made to the fourth grade of 
Class 8, and the rate of salary at which a person is first appointed to such grade shall 
be J640 per annum. 

166. Subject to favourable report by the Head of Sub- Department or Pennauent 
Head, the salary of every officer of the Professional Division in Class 8 shall, at the 
expiration of not less than six months, be increased to the rate of Fifty pounds per 
annum ; and at the expiration of a further period of not less than six months he shall 
be transferred to the third grade, and his salary shall be at the rate of Sixtj^ pounds per 
annum. 

167. Every such officer shall thereafter be entitled, under the Regulations, to 
receive an increase of Ten pounds per annum, or such part thereof as is recommended 
by the Commissioner, at the end of every succeeding twelve months, until such salary 
has reached One hundred pounds per annum. 

168. An officer shall be required to pass an examination qualified to test his 
professional knowledge of the special work upon which he may be engaged and his 
general fitness for promotion before he is promoted from Class 8. 

169. No officer shall be promoted from one class to another unless he has served 
at least one year in the lower class, and then only to fill a vacancy or a new office in the 
higher class, commencing at the lowest grade of that class. 

1 70. No officer shall be promoted from one gi-ade to another unless he has served 
one year in the lower grade ; provided that the Governor, on the recommendation of 
the Commissioner, may, under very special circumstances, promote an officer from 
grade to grade within a class as he may think fit. A copy of such recommendation and 
approval shall, as soon as practicable after the promotion, be laid before Parliament. 

Section 41, 

171. No officer shall be eligible for promotion from the '' Lower Grades " to the 
" Higher Grades " of the Professional Division unless he has been at least three years in 
the Public Service and has passed the examination prescribed by the Governor as a 
preliminary to admission to those grades : 
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Provided that, where reported by the Commissioner to be unnecessary, examination 
may be dispensed with in the case of Legal Practitioners, Medical Practitioners, 
Engineers, Architects, Actuaries, Land Surveyors, and Draughtsmen employed and 
seeking promotion or transfer in the line of their profession. 

172. Examinations for promotion from the "Lower Grades" to the "Higher 
Grades " in or transfer to the Professional Division shall be held from time to time, and be 
conducted by a board consisting of three competent persons appointed by the Governor 
on the recommendation of the Commissioner. 

The names of the persons who have passed the required examination will be 
registered by the Commissioner, and all vacancies in the Higher Series of Grades in the 
Division • which it may be considered expedient to fill, and which, subject to the 
provisions of the Act, may be filled from a Lower Series of Grades, shall be nlled by the 
appointment of those officers whose names appear in the Register. 

Administrative Division. 

Section 18, 

173. The ^Administrative Division shall include all Permanent Heads of 
Department and also all persons whose offices the Governor, on the recommendation of 
the Commissioner, directs to be included in this Division. 



SECTION G. 

Transfer and Promotion. 
Transfer of Officers from place to place. 

Section 45. 

174. No officer shall be allowed to refuse compliance with an order of the 
Governor, on the recommendation of the Commissioner, du-ecting his removal from one 
position to another, or from one Division or Department to another ; and disregard of or 
disobedience to any such order shall be followed by dismissal, unless the officer 
concerned justifies such refusal, in the judgment of the Commissioner, by adducing some 
valid and sufficient reasons therefor. 

An officer may be allowed, with the approval of the Governor, to decline any 
offered promotion or appointment without prejudice to his right to any future promotion 
or appointment to which his grade and order of seniority and merit would, under the 
provisions of the Act, entitle him. 

The circumstances of individual officers will receive due consideration, but, while 
attention will be given to objections of a personal or private nature, in view of a 
proposed transfer, it is to be understood that private considerations must give place to 
the interests of the Service. 

An officer shall have no grounds of appeal against loss of seniority should another 
officer be appointed to any appointment or position offered to him and refused, and 
which the Commissioner may afterwards determine is of higher status than the position 
occupied by the officer refusing the appointment or position. 
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Departmental Transfers. 

175. Transfers from one position temporarily to another in the same Department 
for a period exceeding six months shall be submitted to the Commissioner for approval. 

Officers stationed in Remote Localities, 

176. An officer stationed for a prolonged period in a remote locality who 
desires transfer, may apply to the Head of the Sub-department, who shall, after recording 
the application for consideration when opportunity oflFers, forward the application 
through the Permanent Head to the Commissioner. 

On the occurrence of a suitable vacancy, any such application shall be brought 
under review by the Head of Sub-department ; and if the officer is otherwise eligible, 
the length of his service in the remote locality shall be held to entitle him to special 
considemtion. 

On the report of the Permanent Head, the Commissioner will determine the 
particular places to which this regulation shall apply, and the periods of residence which 
shall entitle an officer to special consideration as regards transfer. 

Conveyance of Officers transferred, 
( Where cost home by Officers.) 

177. Officers who are transfeiTcd from one locality to another solely at their own 
request, or by exchange (except as provided for in the next Regulation), must bear the 
whole cost of their removal. When transfeiTed on account of misconduct, the cost 
must be borne by officers in fault, unless otherwise determined by the Permanent Head 
prior to removal. 

( Where cost borne by Department.) 

178. When officers are transferred — 

(a.) In the public interest ; 

(6.) To meet the convenience of the Department, or in the ordinary course 
of promotion and transfer of officer after prolonged period of servicje 
in a remote locality ; 

(c.) On account of illness, due to causes over which the officer has no 
control, provided a medical certificate be furnished to the eflfect that 
a change is needed to restore health ; 

(rf.) To fill vacancies occurring on the transfer of an officer under the last 
preceding clause — 

the actual reasonable cost of conveyance of such officers, as well as that of their wives 
and children and furniture, will be paid by the Department, or, in the case of unmarried 
officers, an application for a similar concession may be considered by the Commissioner, 
on the recommendation of the Permanent Head. • 

179. The maximum amounts for removal of furniture shall be as under: — 

« 

(a.) Officers whose salaries are under £200 per annum, £25 ; 
(6.) Officers with salaries of £200 and under £400 per annum, £35 ; 
(r.) Officers with salaries of £400 and under £600 per annum, £40 ; 
(d.) Officers whose salaries are £600 per annum and over, £50 ; 
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In providing for cost of removal only necessary household furniture and effects shall be 
taken into consideration. 

180. Before removal is undertaken, the officer shall, where practicable, obtain 
offers from at least two carriers, and submit same to the Permanent Head, who may 
authorise the acceptance of the more suitable, provided that the maximum amount 
above stated is not exceeded. 

The Head of Sub-department may, in lieu of cost of removal, authorise payment 
of an amount less than the maximum prescribed for removal expenses to compensate for 
loss in any case where an officer elects to dispose of his furniture and effects instead of 
removing them to his new station. 

An officer shall not be entitled to any compensation from the Government for 
losses or damages arising from removal, but nothing herein shall prevent an officer 
having and preferring a claim against the Railway Department. 

Fumituie, where practicable, shall be removed by railway if the cost be not 
greater than by other means of conveyance. 

Vouchers must be produced for all sums paid. 

Where exceptional circumstances can, be shown to exist, a reasonable amount in 
excess of the maximum under these Regulations may be authorised by the Commissioner. 

IVans/er of Officer without increase. 

181. Where an officer receives no increase of pay on transfer, the time served in 
his former office may be counted in reckoning the interval for increment. 

Transfer of Officers from one Division to another. 

182. An officer may be transferred or promoted from one division to any other, 
provided that — 

(a.) In the case of transfer or promotion from the Clerical or General to the 
Professional Division he shall first pass the ordinary or special 
examination prescribed for entrance to the class in the Department 
to which it is proposed to promote or transfer him. The special 
examination may be conducted by a Board of Examiners of not less 
than three persons appointed by the Commissioner, and shall be of 
such a nature as will test the practical knowledge of the candidate 
of the duties which he would be expected to perform in the new 
position to which he desires to be transferred or promoted. 

(6.) In the case of transfer or promotion from the General to the Clerical 
Division he shall first pass the tests and examination prescribed in 
Regulation 279. 

Transfer and Promotion. 

183. The transfer of an officer from one Department to another, or from one 
position to another position in tlio same Department, for the purpose of promotion, may be 
temporary for a period not excc^'ding three months, and the officer transferred shall not 
receive promotion to the superior class or position unless he satisfies the Commissioner 
of his ability to efficiently perform the work ; in which event the increment allowed 
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shall date from the thne he commenced to perfonn the higher duties. If it appears to 
the Commissioner that such officer is not fitted to perform the duties required of him, 
he may, if practicable, be re-transferred to the position previously occupied by him in the 
Department or to some other similar position. 

184. An officer promoted to any position which may, in the opinion of the 
Commissioner, convey with it duties as an " Officer in charge " under these Regulations, 
or any duties of a higher character, shall provide a medical certificate from the 
Government Medical Officer, or -other medical practitioner approved by the 
( !ommissioner, showing that he is in a fit and proper physical condition to fulfil the 
duties of his new office. The Commissioner may require a similar certificate from any 
officer upon promotion. 

Vacancies. 

Section 38, 

186. When a vacancy occurs in any Department, the Governor may, on the 
recommendation of the Commissioner and subject to the provisions of the Act — 

•appoint au officer of the Department in which such vacancy occurs, regard 
being had to the relative efficiency, or in the event of an equality of 
efficiency of two or more officers, to the relative seniority of the officers 
of such Department ; or 

appoint any qualified officer from any other Department whom, on the ground 
of efficiency, or in the event of an equality of efficiency of two or more 
officers whom, on the ground of seniority, it appears desirable so to 
appoint, if it appears that such appointment would result in the work 
of such office being more efficiently performed than by selecting an 
officer from the Department in which such vacancy occurs. 

" Efficiency " means special qualifications and aptitude for the discharge of the 
duties of the office to be filled, together with merit and good and 
diligent conduct. 

Mode of dealing with vacancies. 

Section 44. 

186. When a vacancy occurs in any Department, the following action shall be 
taken : — 

[a.) The Permanent Head and Head of Sub-department shall state, as soon 
as practicable, to the Commissioner, whether or not, in their opinion, 
it is necessary to regrade the position or to fill the vacancy. 

(6.) The Commissioner, after due inqniry and on being satisfied that the 
position should be continued, or a minor one created in lieu thereof, 
will issue a certificate to that effect. 

(c.) As soon as practicable after the issue of the certificate by the 
Commissioner, or after the Governor's approval of a recommendation, 
which results in a vacancy or the creation of a new position, the 
Commissioner will cause to be published in the Governmmt Gazette 
a notice stating the office to be filled, the locality, the division, and 
the salary. 
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(d.) Application for any vacant position shall be addressed to the 
Commissioner, and shall be countersigned by the Head of Sub- 
department to show that he has knowledge of his officer's application. 

(e.) The Permanent Head and the Head of Sub-department shall report, 
at the request of the Commissioner, upon the qualifications of the 
applicant or applicants^ and suggest the name of any officer whom 
they consider best fitted for promotion to the vacant office. 

{f.) In any case where it is proi>osed to promote a junior officer over a senior, 
the reports shall give reasons for the opinion that the efficiency of 
the officer proposed is greater. 

(^.) Should there be no officer entitled to or suitable for promotion, then 
the person entitled by examination under the provisions of the Act 
and Regulations shall be considered, and the Governor may appoint 
such person on probation. 

(A.) The Head of Sub-department may direct any officer temporarily to 
carry out the duties of the vacant office, but such temporary 
occupancy of the position shall not confer any claim to appointment. 

(t.) Vacancies consequent upon the promotion or transfer of any officer to 
fill a notified vacancy may be filled by the Commissioner, under the 
Regulations, without further notification. 

(j.) An officer promoted to fill a vacancy at a higher rate of salary shall 
not be paid at the higher rate until a certificate has been issued 
by the Commissioner stating that the officer has actually commenced 
the duties of his new office. 

(k.) The word " Department *' in Section 38 of the Act, and in these 
Regulations, shall be taken to mean all the Departments, 
Sub-departments, and branches under any one Ministerial portfolio. 



SECTION H. 

Life Assurance and Superannuation. 

Officers to Assure their Lives. 

187. Every officer, on the confirmation of his appointment, shall effect an 
assurance on his life with some Life Assurance Company or Society (hereinafter termed 
the company), approved by the Governor, and carrying on business in the State, which 
is willing to issue policies on conditions set forth in the Act and arrange for the 
necessary progressive increase's from time to time on the sum or sums already assured 
without any medical examination other than that which was required in connection 
with the original assurance : Provided, however, that this regulation shall not apply 
to any officer who at the time of his appointment is already assured in any such 
Company or Society for benefits equivalent to those prescribed. A list of the 
Companies or Societies above referred to shall be kept in each department. 

188. Every policy of assurance issued by an approved Company or Society 
under the provisions of the Act and Regulations shall be subject to the condition that 
the assured officer accepts all responsibility in the matter of premiums, and that the 
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State shall not by reason of the approval of any Company or Society by the Governor 
be held to be liable for any breach of contract of assurance. 

189. Every officer whose appointment is confirmed shall be considered as 
accepting and holding his appointment subject to the condition that a deduction may 
from, time to time be made from the salary, wages, or allowance due to him of a sum 
sufficient to cover the premium on his life assurance. The Permanent Head may, if 
the premium be more than two months in arrear, or whenever any policy is liable to 
lapse within one month, deduct from the salary of the officer assured the amount of 
arrears of premiums and fines, if any, payable on account of assurance, and pay the 
same to the company with which the officer is assui*ed. 

Amount of Assurance. 

190. Every policy taken out as aforesaid by any person not already fully 
assured within the meaning of the Act shall provide for the payment of an amount, in 
accordance with the follo>ving scale, to the person assured on his attaining the age 
of 60 years, or to his personal representatives within three {'4) months from the date of 
his death, whichever first happens. 

▲xnoant 
SalaiT or wage, of Msiunanoe. 

£ £ £ 

100 and under ... ... ... 100 

Over 100 to 150 160 

150 „ 200 200 

200 „ 300 300 

300 „ 400 400 

400 „ 500 500 

Provided, however, that such policy shall contract for the payment of an amount 
not* less than the maximum annual salary prescribed by the Act or Regulations for the 
class to which any officer is appointed or promoted. 

191. In this and the next following regulation the word salary shall mean 
salary or wage exclusive of district allowances. 

192. The amount of assurance shall be increased by £100 for every £100 or 
portion of £100 exceeding £49 of sadary above £500. Such additions to assurance 
shall be made in conformity with a table of rates specified on the policy and according 
to the age of the assured at the times the assurance is increased. 

193. Any policy taken out prior to entry of an officer to the service which 
provides for the payment of a sum of money, in accordance with the scale prescribed in 
these Regulations, to the person assured at death or on his attaining any age less 
than 60 years of age, whichever first happens, may be accepted by the Commissioner in 
lieu of the prescribed policy maturing at 60 years of age. Any such policy must 
provide for benefits equivalent to those prescribed, and must otherwise conform to these 
Regulations. 

194. The following ofl^cers shall not be subject to the foregoing Regulations 
relating to assurance : — 

[a,) Officers appointed to the Public Ser\ice before the commencement of 
the Public Service Act. 

6.) Persons temporarily employed. 

c.) Persons appointed under Section 29 of the Act. 
(rf.) Persons re-appointed under Section 35 of the Act. 
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Payment of Premiums — Deposit of Policies. 

195. All life assurances under the Act and Regulations shall be in the name 
of the assuied, and every policy effected in pursuance of the Act shall be deposited with 
and remain in the custody of the Permanent Head so long as the assured remains in 
the Public Service, and the premiums payable thereunder shall be paid in advance. 

196. If the person assured under any policy or policies lodged as hereinbefore 
provided is transferred from the State to the Public Service of the Commonwealth, such 
policy or policies may be delivered up to the Public Service Commissioner of the 
Commonwealth, or to any officer of the Commonwealth duly authorised to hold the 
policies of officers in the Department to which the person assured has been transferred. 

197. Premiums under the policies issued in terms of the Act and Regulations 
shall be payable annually, half-yearly, or quarterly, on one, two, or all of the following 
dates, as the case may be, on the 1st days of January, April, July, and October. If the 
assurance is effected at any time other than on one of the said days, the first premium 
for such policy shall be equal to the premium for the period from the date of the 
commencement of the risk to the next ensuing due date. 

No Policy to be varied^ altered^ or discharged. 

198. No contract of assurance once effected with any company under the 
provisions of the Act or Regulations shall be varied, altered, or discharged without the 
knowledge and consent of the Permanent Head of Department. 

199. The Permanent Head shall notify the company concerned of any increase 
of the salary or w^age of the officer assured which involves an increase in the amount 
of assurance, and the necessary addition to the amount assured shall thereupon be 
effected and inscribed on the policy, or a new policy issued. Assurances so increased 
shall be continued with the company which issued the original policy. 

200. Every policy lodged with the Permanent Head as aforesaid shall contain 
a condition to the effect that the policy shall not be made void for the non-payment of 
premiums until at least one month after notice of such non-payment has been served 
on the Permanent Head, and that the company will, within one month after the 
service of such notice, receive the overdue premiums without interest, and a further 
condition that the policy shall not, so long as the officer remains in the Public Service, 
be assignable or transferable either at law or in equity, or be charged in any way 
either wholly or in part. 

Officers over Sixty years of age. 

201. If the person assured under any policy providing for the payment of 
a sum of money .elects and is required to remain in the Public Service after he has 
attained the age of 60 years, or if he remains in such service beyond the age at which 
any sum becomes payable under such policy, a sum of money equal to the maximum 
amount for which he is required to be assured under these Regulations shall be held 
by the company in which such officer is assured until he retires or is removed from the 
Public Service or departs this life, and until one or the other happens such company 
shall pay the officer so assured interest half-yearly at the rate of three per cent, per 
annum on the sum retained. 
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Reduction of Assurance. 

202. From and after the passing of these Regulations any officer who has 
eflfected a policy of assurance on his life may agree with the company which issued such 
policy to reduce the sum assured under the same to an amount at least equal to that 
specified in these Regulations coiTesponding to the salary of the officer, and such policy 
may be indorsed with a condition setting forth the terms of the agreement entered 
into between the company and the officer upon whose life such policy was issued ; or he 
may divide the policy or policies in such a manner as to comply with these Regulations 
and retain in force on his own account the excess of assurance free from any restriction 
imposed by the Act or these Regulations. 

Superanniuition. 

203. When an officer who was appointed prior to the passing of " The Public 
Service Act, 1904," retires from the Service and is a person who may be granted a pension 
under "The Superannuation Act, 1871," the Permanent Head shall report to the 
Commissioner fully on the services rendered by the retiring officer, and the Commissioner 
shall forward same with his recommendation and report to the Governor. 

Deductions from Salary in lieu of Assurance. 

204. When an officer is unable to assure his life, or is unable to assure his life 
without a loading of five years or more being made upon his age, and in such latter case 
is unwilling to assure his life, the following deductions shall be made annually by 
quarterly instalments, in advance, from his salary, viz., for every £100 of assui*ance 
which an officer would be required to effect under the foregoing Regulations : — 

Age of Officer when dedactdons begin. 

Under 20 years 

20 years and under 25 

^O yy OV ... ... .... 

Ov ft oo ... ... ... 

Ov |y ^B\J ... ... .•• 

40 45 

46 and upward 

205. For each £100 of additional salary or portion thereof exceeding £49 a 
further deduction shall be made in accordance with this scale according to the age 
attained at the time when such further deduction commences. 

206. The sums deducted under this Regulation shall be paid into a trust 
fund in the Treasury, to be invested and accumulated in the interest of the person from 
whose salary the amounts have been deducted, and shall be repaid, witli compound 
interest calculated half-yearly on the basis of the rate of interest paid during such 
half-year to depositors in the State Savings Bank, to the officer on his leaving the 
service, or to his representative should he die while in the employ of the Government. 

Delivery of Policies in case of retirement 

207. When any officer retires, or is dismissed, or otherwise leaves the Public 
Service, the Permanent Head shall deliver to him all his policies of assurance which are 
in i>ossession of such Permanent Head, and shall notify the company concerned. 



Amount 

of Annual Deduction. 

£ 8. d. 


. 1 15 





..2 





..2 5 





.. 2 15 





..3 5 





..4 





.5 
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'Delivery of Policies in case of death. 

208. On the death of an officer before he has attained the age of 60 years, the 
policies of assurance in his name which are in the possession or custody of the 
Permanent Head shall be delivered to the dependents of the deceased officer. 

SECTION I. 
Election or Divisional Representatives for Appeal Board. 

209. As soon as practicable, an election of divisional representatives shall be held. 

210. For the purposes of the first election the officers shall be held to be 
divided into classes, whose duties correspond with those of the four divisions described 
in the Act, viz. : — Administrative, Professional, Clerical, and General. 

211. In the event of doubt arising as to the division in which an officer shall 
be placed, the Permanent Head shall have power, for the pui-poses of the first election, 
or until the classification of officers by the Commissioner has been completed, to decide 
under which division any officer in his department may vote, provided that, in the 
Administrative Division, such power shall rest in the Commissioner. 

212. As soon as practicable, and from time to time thereafter as is necessary, 
the Permanent Head shall cause to be prepared a record of signatures of all officers 
employed, numbering them consecutively and keeping each division separate. 

213. The Permanent Head shall act as Returning Officer in connection >vith 
the election of divisional representatives, as far as his department is concerned. 

214. All nominations of candidates for the position of Representative of 
Division shall be made, in writing, by not less than twenty persons entitled to vote in 
such division, except in the case of the Administrative and Professional Divisions, where 
nomination by five i)erson8 of each division will suffice, and shall be forwarded, together 
with the written consent of the candidate, to the Commissioner six weeks before such 
date as is intimated for the election by public advertisement, inserted three times in the 
Government Gazette. 

216. All voting shall be by post unless the ballot-papers, enclosed in the envelope 
supplied are deposited personally by the voter in a ballot-box provided for the purpose 
in the office of the Permanent Head, provided that officers in remote places may telegraph 
when necessary. 

216. The Permanent Head shall stamp or initial all ballot-papers issued, and 
number them and the counterfoil, so as to correspond with the officer's number in the 
record of signatures. 

217. There shall be delivered or posted to every officer, not less than fourteen 
days before the date of election, a postal ballot-paper, with a counterfoil attached, and 
also an envelope, addressed to his Permanent Head. 

218. Every ballot-paper shall be in the form or to the effect set forth in the 
schedule hereto. 

219. Every officer, with the exception of officers acting under Regulation 
215, who has received a ballot-paper shall record his vote in the following manner: — 

(a.) By making a cross in the square opposite the name of the candidate for 
whom he desii'es to vote. 
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(6.) By signing his name upon the counterfoil. 

(c) By folding up and fastening the ballot-paper so that the vote cannot be 
seen, and forwarding it, mth the counterfoil attached, by post, enclosed 
in the enveloj^e supplied, addressed to the Permanent Head of his 
Department, so that it will reach him not later than half-past four 
o'clock on the afternoon of the day of election. 

220. The Permanent Head shall open the envelope, and after comparison of 
the signature on the counterfoil with the recorded signature, and if it be found to 
correspond, the Permanent Head shall detach the tjounterfoil from the voting-paper, 
and deposit the voting-paper in a ballot-box. 

221. Any rejected ballot-paper shall be preserved pending settlement of any 
dispute arising out of any election. 

222. The Permanent Head shall have discretion in the matter of accepting any 
vote, where no reasonable doubt exists as to the identity of the voter with a particular 
officer. 

223. Two scrutineers shall be appointed by the Permanent Head, and each 
candidate shall be allowed to appoint one scrutineer in each Department, and all such 
scrutineers may be present with the Permanent Head when he opens the ballot-box and 
counts the votes. 

224. In the case of an equality of votes between candidates, it shall be decided 
by lot, in such manner as the Commissioner determines, which of them is elected. 

225. The Permanent Head shall, if qualified to vote at any election, be entitled 
to vote in the same manner as if he had not been appointed to act as Returning Officer. 

226. The Commissioner shall determine conclusively all questions of detail 
concerning any election. 

227. All votes received prior to half-past four o'clock on the afternoon of the 
day of election shall be counted by the Permanent Head in the presence of at least two 
scrutineers. The Permanent Head, as soon as the votes are counted, shall forward, in 
a sealed ^ envelope, endorsed " Election returns," to the Commissioner, a statement 
showing the result of the ballot, and stating the number of informal or rejected votes. 
Such statement shall be in duplicate and signed both by the Permanent Head and two 
scrutineers. The duplicate to be retained by the Permanent Head. 

The Commissioner, in the presence of not less than three Permanent Heads, shall 
open the sealed envelopes endorsed " Election Returns," and declare the result of the 
ballot, and announce same in the Government Gazette. 

228. The Permanent Head shall, immediately after the votes are counted, seal 
them up in the presence of at least two scrutineers, and retain them for a period of three 
months under lock and key. 

229. The term for which a Divisional Representative shall hold office shall be 
two years from the date of his election, except when a successor is appointed to fill an 
extraordinary vacancy, in which case such successor shall hold office only for the 
unexpired portion of the two years following the general election, and l)ivisional 
Representatives shall retire as a body at the expiration of each period of two years. 
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230. A Divisional Representative must be an officer employed in the division 
which he represents. 

231. A Divisional Representative shall forfeit office if he is found guilty of any 
oflfence punishable by reduction of salary or dismissal, or if he ceases to be employed in 
the division for which he was elected or appointed as representative. 

232. Where no nomination for the position of Representative has been made, 
the Governor, on the recommendation of the Commissioner, may appoint any officer in 
the same division, who shall act as Representative until the expiration of the period 
for which other Divisional Representatives are elected. 

233. An election of a Deputy Representative for each Division shall take place 
at the same time as the election held for the Divisional Representative under the same 
Regulations and conditions. The voting paper and the envelope for enclosing same to 
be red in colour and endorsed in heavy type " Deputy Representative." 



No. 



Votino-Papbb. 



Election of Divisional Representative for the Division. 

The Examination of Voting-Papers is fixed for half-past Pour o'clock 
in the afternoon of the day of ,19 

See Directions at the back of Paper. 
List of Candidates Nominated. 



, at 



(Directions referred to to be printed at back of Voting-Paper.) 

(a.) Every officer must make a cross in the square opposite the 
name of the candidate for whom he desires to vote. 

(6.) He must sign his name on the counterfoil. 

(c.) He must fold up and fasten the ballot-paper so that the vote 
cannot be seen, and forward it by post iu an envelope 
addressed to and to reach the Permanent Head of 
his Department not later than half-past Four o'clock 
in the afternoon of the day of election. 



No. 



COUNTBBPOIL. 

To be filled /' Division. 

m by ) Department. 
Permanent y ^ 

Head. (^No. in Book of Signature. 

Signature of Officer Voting. 
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SECTION J. 

Inquiries. 
Departmental Inquiries. 

Section 47. 

234. If any officer is charged with — 

(a.) a breach of the provisions of the Act or any Regulations thereunder ; or 

(6.) wilful disobedience or disregard of any lawful ordei- made or given by 
any person having authority to give such order ; or 

(c.) being negligent or careless in discharge of hie duties ; or 

(d.) being inefficient or incompetent, and such inefficiency or incompetency 
appears to arise from causes within his own control ; or 

(e.) using intoxicating beverages to excess ; or 

(f.) any disgraceful or improper conduct, 

the action to be taken shall be as follows : — 

235. All charges shall be made in writing, signed and dated, addressed to 
the Head of Sub-department. The Permanent Head or Head of Sub-department may 
prefer charges. 

236. The Head of Sub-department may temporarily suspend any officer so 
charged. 

237. In any office or branch not under the immediate control of the Head of 
Sub-department, the officer in charge may, in emergent cases, temporarily suspend any 
officer so charged, but shall immediately report such suspension and its cause to the 
Head of Sub-department. 

In cases of minor offences against discipline proved against any officer, the Head 
of Sub-department may caution or reprimand the offending officer, and at once report 
having done so to the Permanent Head, furnishing, at the same time, full particulars of 
the case. All such cases of reprimand and caution, although arising out of minor 
offences, shall be immediately reported to the Commissioner for entry in Record of 
Service Book. 

238. An officer suspended for an alleged offence shall — 

(//.) be immediately furnished with a copy of the charge, signed by the 
accuser, unless the accuser is in a remote district or undue delay 
would be caused by obtaining signatures ; 

(6.) be required to forthwith state in writing whether he admits or denies 
the truth of such charge ; 

(c.) be allowed to give any written explanation with regard to the alleged 
offence. 

239. If upon consideration of the circumstances and the explanation (if any) 
the Permanent Head is of opinion that the offence has not been committed, he sh^ 
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remove the suspension, or, if committed, is not of so serious a nature as to justify 
reference to the Commissioner he may — 

(a.) caution or reprimand the officer found guilty of the offence ; or 

(6.) impose a fine not exceeding £10 upon such offending officer ; 

(r.) determine whether such officer shall be paid his salary or any part 
thereof for the period of his suspension. 

Section 48. 

240. Any officer fined by the Permanent Head may appeal in the prescribed 
manner to the Commissioner, who may confirm, reverse, or vary the decision of the 
Permanent Head. 

Section 84, 

241. All cases of suspension, reprimand, and caution, or infliction of any. 
penalty, fine, or punishment, shall be reported to the Commissioner for entry in the 
Record of Service Book. 

Commissioner's Inquiries, 

Section 47. 

242. Where the Permanent Head is of opinion that an offence is of so serious 
a nature as to warmnt reference to the Commissioner, the following procedure shall be 
followed : — 

(a.) The officer charged shall be fui'ther suspended by the Permanent Head. 

(6.) The charge, signed and dated, shall be refen-ed forthwith to the 
Commissioner. 

243. The (Commissioner shall, if such suspended officer does not, in writing, 
admit the truth of the charges made against him, within four days or such further time 
as the Commissioner may allow, inquire into the truth of the charge or charges made. 

244. On admission or proof of the charges, the Commissioner may — 
(a.) impose a penalty upon the officer offending ; 

(h.) deprive him of his leave of absence during a specified period ; or 

the Governor may, according to the nature of the offence — 

(a.) reduce the offending officer to a lower class or grade and salary or 
wages; or 

(6.) dismiss the accused officer from the Public Service; or 

(c.) require him to resign from the date of the original suspension or other 
date fixed. 

In the event of an officer being dismissed, he shall, unless otherwise ordered by 
the Governor, be entitled to no salary or wages during the time of his suspension. 

245. If none of the charges against the suspended officer are found by the 
Commissioner to be proved, the Permanent Head shall immediately remove the 
suspension, and the officer shall receive arrears of salary in full from the date of his 
9uspension, 



k 
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246. The Commissioner, when inquiiing into the truth of a charge made against 
any officer, may — 

(a.) conduct his inquiry without regard to legal forms and solemnities; 

(6.) direct himself on the best evidence available, whether such evidence 
would or would not be admissible in a court of law, and may reject 
any evidence deemed irrelevant ; 

(c.) conduct proceedings in private ; 

and shall report for consideration of the Governor in cases where the charge is found to 
be not proved, whether reasonable expenses, or any part thereof, shall be paid to the 
accused officer, and state amount of same. 

247. The following shall be the scale of allowances which may be paid to any 
witness, not being an officer, summoned on behalf of a department for his travelling 
expenses and maintenance during his absence from his usual place of lesidence ; and the 
claim of any witness, upon such scale as aforesaid, shall be paid and satisfied by the 
department concerned, if it be certified by the Commissioner. 



Profewion, Trade, or Calling. 



Allowance for each day of actoal attendance 

at an inqoirj or of neceeaary abeenoe from home 

in travelling to and from an inqairy. 



1. Professional men, if attending in a pro- 

fessional capacity 

2. Professional men not attending in a pro- 

fessional capacity, bank managers, 
merchants, accountants, auctioneers, 
and other persons of similar station in 
Ufe 

8. Mechanics, clerks,, master tradesmen, 
agriculturists, and other persons of 
similar station in life 

4. Labourers, and other persons of similar 
station in life 

6. Members of the Police Force ... 



Not to exceed 
£1 



15/. 



10/. 
(According to amount of wages or 
time lost.) 

(According to amount of wages or 
time lost.) 

The amount of pay lost, and, if 
stationed out of the locality 
where the inquiry is held, 2/6 to 
5/. extra, according to rank. 



In addition to above rates, reasonable travelling expenses actually paid may be 
allowed, but not to exceed one shilling for every mile a witness resides from the place 
at which he is required to attend. 

The Crown will not be responsible for travelling or other expenses of any 
witnesses summoned by or on behalf of an officer charged with an offence, excepting 
in cases where the charge has been found to be not proved, and the evidence was, in 
the opinion of the Commissioner, necessary and material ; when such witnesses shall be 
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paid for travelling expenses and maintenance, the same scale of allowances as provided 
for witnesses snmmoned on behalf of a department. 

The officer conducting the case for the department will submit the claim made 
by a witness for expenses to the Commissioner, who will, at the hearing, fix the sum to 
be allowed. 

248. In any case where a charge against an officer is submitted to the 
Commissioner, a copy of all documents intended to be used at such inquiry shall, 
if applied for, where practicable, be furnished to such officer at least seven days before 
the inquiry is held, or, at the discretion of the (Commissioner, the officer may be 
permitted to peruse and copy such documents. 

249. No officers, upon the hearing by the (/ommissioner of any charge against 
them, shall be entitled to be represented by counsel, attorney, or agent. 

250. The Commissioner shall have power at any time to summon any person 
whose evidence appears to be material to the determining of any inquiiy, and he may 
examine such person upon oath touching the matter to be investigated. 

251. If, without reasonable cause, any person, not being an officer, summoned 
as aforesaid, being paid or tendered his reasonable expenses, neglects or fails to appear, 
or refuses to be sworn or to answer any question put to him by the Commissioner, or 
to produce all books, documents, or writings pursuant to such summons, he shall be 
liable to pay a penalty not exceeding Twenty pounds, to be recovered by any person 
authorised so to do by the Commissioner in any court of competent jurisdiction in the 
State : provided that no such person shall be compelled to answer any question which 
would tend to incriminate him. 

252. Eveiy officer shall be entitled to a copy of the report of the Commissioner 
after the charge made against him has been investigated. 



SECTION K. 
Appeal Board. 

253. The Appeal Board under Section 51 of the Act shall consist of the 
Commissioner (who shall be Chairman), a member to be appointed by the Governor to 
take part in the hearing and determination of the appeal or appeals to be specified in 
the appointment, and a representative of the division to which the appellant belongs. 

254. The name of the officer appointed by the Governor to act on an Appeal 
Board shall be communicated to the Commissioner at least fourteen days before the date 
of hearing of appeal. 

Section »5i. 

256. In case of the illness, suspension, or absence of the elective member of 
the Board, or in case he is personally interested in the appeal, the deputy elected to 
act in place of such member shall sit in his stead, and have all the powers and authority 
of such member. 
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266. Appeals shall only be considered if made within one month of the date on 
which the report or recommendation affecting an officer is communicated to him directly, 
or made known by public advertisement. 

267. An officer, in his appeal, shall set out concisely the grounds of his 
dissatisfaction with the action appealed against, and shall forward the same to the Head 
of Sub-department, who shall forthwith transmit it, through the Permanent Head, to 
the Commissioner. 

258. Unless the Commissioner is prepared, without hearing evidence, to. 
decide in favour of the appellant, the Chairman of the Board shall fix a lime for 
the consideration of the appeal, and shall cause the appellant, the member appointed 
by the Governor, and the Divisional Representative to be informed of the time so fixed. 

259. An appellant shall receive at least ten days' notice of the date upon which 
his appeal is set down for hearing. 

260. At least seven days before the hearing, appellants shall supply the 
Chairman of the Board with the names of all witnesses desired to be in attendance, 
and who are in a position to give evidence relevant to the appeal. 

261. The whole of Regulation 247, dealing with the scale of allowances and 
other matters in connection with an inquiry held by the Commissioner, shall apply to an 
inquiry held by the Appeal Board. 

The word " Commissioner " throughout that Regulation shall, for the purposes 
of this Regulation, be read as " Chairman of the Board." 

262. The Head of Sub-department shall grant such leave as is necessary to 
insure the attendance of witnesses who are summoned to give evidence before the 
Appeal Board. 

263. Where officers are employed in remote localities, and where arrangements 
cannot conveniently be made for their attendance in person, or where they would be 
subjected to great expense in travelling to appear before the Appeal Board, the Chairman 
of the Board may appoint a competent person or persons to take evidence on oath 
concerning the matter of appeal. Such evidence shall be forwarded for consideration of 
the Appeal Board. As an alternative, officers similarly situated may state their case in 
writing to the Appeal Board, who may, at the request of appellant, allow any officer in 
the same division, resident in the locality where the appeal is to be heard, to appear 
before them on behalf of appellant. 

264. Before proceeding to take evidence, all papers and ronespondence bearing 
on the decision appealed against shall be read, or otherwise made available for the use 
of the appellant : provided that the Board may withhold any papers, minutes, or 
correspondence, if for any reasons of State, of which the Minister shall be the judge, it 
is considered undesirable to produce them. 

266. The appellant shall have the right to call evidence in support of his 
appeal, and the Board and the department may also call evidence to elucidate any 
matter connected with the case, but neither appellant nor department shall be entitled 
to be represented by counsel, attorney, or agent. 
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266. The Board may conduct its inquiry without regard to legal forms, and 
shall direct itself by the best evidence it can procure, or that is laid before it, whether the 
same is such evidence as the law would require or admit in other cases or not ; and the 
Board may receive or reject, as it thinks fit, any evidence that may be tendered. 

267. All evidence shall be taken in the presence of appellant if in attendance ; 
but if the appellant fail to appear, the Board may deal with the appeal on such evidence 
as is available. 

268. The Chairman may at any time summon any person whose* evidence 
appeal's to be material to the determining of any appeal ; and any person so summoned 
shall attend at such place and time as are specified in such summons, and produce any 
official or public books, documents, and writings in his custody and control material to 
the appeal ; and the Chairman may examine such person upon oath toucliing the matter 
to be investigated. 

269. If without reasonable cause any person, not being an officer, summoned as 
aforesaid, being paid or tendered his reasonable expenses, neglects or fails to appear, or 
refuses to be sworn or to answer any question put to him by a member of an Appeal 
Board, or to produce all books, documents, or writings pursuant to such summons, he 
shall be liable to pay a penalty not exceeding Twenty pounds, to be recovered by any 
person authorised so to do by such Board in any court of competent jurisdiction in the 
State in which such person resides : provided that no such person shall be compelled to 
answer any question which would tend to incriminate him. 

270. The scale of allowances which may be paid to any >vitness summoned on 
behalf of a department for his travelling expenses and maintenance during his absence 
from his usual place of residence shall be the same as that allowed in connection with 
an investigation held by the Commissioner under Section 47, Subsection 4 of the Act ; 
and the claim of any witness upon such scale as aforesaid shall be paid and satisfied by 
the Treasurer out of the Consolidated Revenue, if it be certified by the Chairman. 

Section 52. 

27 1 . The Board may allow or disallow an appeal, and the decision of the Board 
thereon shall be reported to the Governor, and shall be final. The Chairman shall 
forward to the appellant and the Permanent Head a copy of the decision. 

272. 'J he Board shall keep a complete record of all such inquiries, which shall 
afterwards be available for reference. 

Payment of Members. 

273. An officer required to sit as member of an Appeal Board, unless 
arrangements can be made for his ordinary work to be performed by another, shall, in 
addition to his salary, receive overtime payment for such period he works overtime to 
overtake his ordinary work at the rate of one and a-quarter times per hour of his rate of 
salary : Provided that in any one day his overtime does not exceed four hours. In the 
event of the Appeal Board sitting in any one day for a longer period than the ordinary 
office hours, the Divisional Representative will be paid for such overtime at the same rate. 
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SECTION L. 

Admission to Public Service, and Examinations and Tests. 

Commissioner's Certificate for New Appointments. 

274. No appointment of any person not already in the Public Service to any 
permanent oflSce or position therein shall be made except upon a certificate from the 
Commissioner that such an appointment is necessary. 

Interpretation. 

275. The word " Candidate," wherever used in this part of these Regulations, 
shall mean a candidate for admission to the Public Service. 



Subjects of Examination for Professional Division. 

276. Every candidate for admission to the Professional Division shall be 
examined in the following subjects : — 



Full mark 
value. 

(i.) Handwriting — To be valued for legibility, neatness, and simplicity, 
judged bv tbe answers to the examination papers in Dictation and 
Arithmetic ... ... ... ... ... ... ... ... 300 

(2.) Dictaiion ... ... ... ... ... ... ... ... ... 200 

(3.) English — Essay writing; precis writing; correction of grammatical 

errors ; analysis, and the meanings of words ... ... ... ... 300 

(4.) Arithmetic— The full course, such as is usually contained in a standard 

treatise, and the elements of Mensuration ... ... ... ... 300 

(5.) Algebra — Up to and including Quadratic Equations, together with the 
theory of Indices, and the properties and use of Logarithms and 

V7rapQB ... ... ... ... ... .a. ... ... ... Ovw 

(6.) Geowie^ry— Euclid, Books 1 to 4, and 6, with easy deductions ... 300 

(7.) Elementary Flan-drawing — Plan-copying, tracing, and use of scales . . , 400 

(8.) One of the following subjects * : — 

(a.) Elementary Oeology — The elements of physical geography 

and geology .'. 300 

(6.) Elementary Physics — The properties of matter; elementary 
mechanics, and the elements of electricity, magnetism, light, 
heat, and sound 300 

(c.) Elementary Chemistry — The principal non-metallic elements 

and their chief inorganic compounds ... ... ... 300 

(d.) Plane Trigonometry — Up to and including Solution of 

Triangles 300 

(c.) Mechanics — Elementary statics and dynamics ... ... 300 

(9.) One of the following subjects * : — 

(a.) English Author — To be selected by examiners 300 

or 

English History. — From the middle of the 18th century to 
the present time, especially with reference to Australia and 
other British Dependencies ... ... ... ... ... 300 

(6.) Latin — Including easy sight translation, easy composition, 

and grammar 300 

(c.) French (same as in Latin) 300 

(d.) German (same as in Latin) ' 300 



Fkm 
▼aln«. 



180 
120 

180 



^ 



1^360 



^ 



180 
240 



y240f 



J 



* When ^*^"B' application, candidates moat state in which two of these optional or additional subjects they wish to be ezuained. 
t That is, canwdates will be expected to obtain at least 21Q marks out of a possible 600 fur the subjects seleoted from Seotlovf 8 «i»d •• 
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277. No candidate for admission to the Professional Division shall be qualified 
for appointment unless he obtains pass marks as shown above. 

278. For special positions in the Professional Division the subjects of 
examination shall be such as are from time to time aiTanged by the Commissioner. 

Subjects of Examination for Clerical Division. 

279. Every candidate for admission to the Clerical Division shall be examined 
in the following subjects : — 

Fall marks. 

(i.) Handwriting — To be valued for legibility, neatness, and simplicity, 
judged by the answers to the examination papers in Dictation and 
Arithmetic ... ... ... ... ... ... ... ... 400 

12.) Jy%CZCiZV01% ... .•. ... ... ... ... ... ... ... 4\/\/ 

(3.) English— ^B8&y writing, precis writing, correction of grammatical 

errors, analysis, and the meanings of words ... ... ... ... 400 

(4.) Arithmetic — The full course, such as is usually contained in a standard 

vfVcKvlot? .•• ••• ... .•■ ••• ••• ... ... ... jbKJK/ 

(5.) Geography —Outlmes of physical and political geography, and the 

geography of the Commonwealth of Australia in moderate detail . . . 300 

(6.) English History — From the middle of the 18th century to the present 
time, especially with reference to Australia and other British 
Dependencies ... ... ... ... ... ... ... ... 300 

and may, if the candidate so desires, be examined in not more than two of the following 
optional or additional subjects * : — 

Full marks. 

(a.) Maihemaiics — £uclid, Books 1 to 3, with easy deductions on these 
books ; Algebra, to include Brackets. The four simple rules 
(including long Multiplication and Division), Simple Equations, 
with one or more unknown quantities. Problems on simple 
equations. Easy Factors. H.C.P. and L.C.M. Easy Fractions ... 350 

(b.) Latin — Including easy sight translation, easy composition, and grammar 300 

(c.) ^encA (same as in Latin) ... ... ... ... ... ... 300 

(d.) Oerman (same as in Latin) ... ... ... ... ... ... 300 

(e.) Elementary Physics — The properties of matter ; elementary mechanics, 

and the elements of electricity, magnetism, light, heat, and sound ... 300 

2H0. No candidate for admission to the Clerical Division shall be qualified for 
appointment unless he obtains at least 60 per cent, of the full marks in each of the first 
four subjects, and half the aggregate marks in the remaining two compulsory subjects. 

In optional subjects no candidate shall be credited with any marks unless he 
obtains at least 25 per cent, of the full number allotted for any subject. 

Subjects of Examinations for General Division. 

281. Every candidate for admission to the Geneml Division, except at special 
examinations referred to below, shall be examined in the following subjects : — 

Full marks. 

(a.) Handwriting. — To be tested by copying out at least 200 words from a 

passage of simple English ... ... ... ... ... ... 250 

(6.) Spelling. — To be tested by writing from dictation, not less than 100 

*v \JJl v»o ••• ••• ••• ••• ••• ••• «•• ••• ••• IL ^^/ 

(c.) Arithmetic. — First four rules, simple and money ... ... ... 200 

Total 600 



* WlMn "M^^^wg application, candidates must state in which two, if any, of these optional or additional subjects thej wish to be examined. 



50 

282. No candidate for admission to the General Division shall be qualified for 
appointment unless he obtains at least 60 per cent, of the full marks in each of the 
three subjects. 

Special Examinations. 

283. In addition to passing in the subjects set forth in Regulation 281, persons 
applying to be registered for ap[)ointment as Supervisors or Inspectors, or kindred 
positions, as may be determined by the Commissioner, must pass in and obtain not 
less than 60 per cent, of the marks in each subject. 

FuU marks. 

(a.) Knowledge of materials commonly used in engineering and archi- 
tectural works ... ... ... ... ... ... ... ... 250 

(6.) Making specifications and estimates, and working drawings of car- 
penters* and masons* work, or other trades ... ... ... ... 100 

(r.) Taking out quantities, measuring and valuing work (the questions 
set will be such as to test the applicant's skill and correctness in 
arithmetical calculations) ... ... ... ... ... ... 250 



Total ... 600 

{d.) And such other subjects as may be determined by the Commissioner. 

Messaffe Boys. 

284. Every applicant for appointment as message boy or junior messenger 
mentioned in Section 34, Subsection 2, must be between the ages of thirteen and fifteen 
years, and shall be a temporary employ^ under Section 36, and must cease to be so 
employed when he attains the age of eighteen years, unless in the meantime he has been 
transferred or promoted to some other position in the service for which he has qualified 
by passing the required examination. The Governor may, by order in Council, for the 
purpose of these regulations temporarily susj^end Subsections 2, 3, and 4 of Section 36 
of the Act with regai'd to such persons. 

285. Appointments under this Regulation are subject to the Acts relating to 
public elementary education. 

Certificates of fitness for special positions. 

286. Every candidate for examination for any position where technical 
knowledge usually gained in some trade or other occupation is required must submit 
with his application satisfactory evidence, by certificate or otherwise, that he possesses the 
skill and experience in the handicraft necessary for the work of the position. 

In every ca^e where the Commissioner is of opinion that there is no evidence of 
fitness disclosed, he may exclude the candidate from examination. 

Subjects of Examination for Messengers and others. 

287. The subjects of examination for messengers, or any other oflice or position 
where, in the opinion of the Commissioner, a special examination is not necessary, shall 
be those specified in Regulation 281, and all applicants to whom the examiners 
award one-half of the maximum number of marks therein in each subject set forth shall 
be declared qualified for appointment: Provided that candidates for the position of 
Messenger shall be held to be qualified for appointment if they obtain half the maximum 
number of marks in spelling and handwriting, but their order of merit shall be determined 
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by the number of marks obtained for these subjects and arithmetic. Any person who 
has qualified for appointment as Messenger by passing in the subjects of spelling 
and handwriting only shall not be eligible for transfer or promotion to any other position 
in the General Division until he passes in all the subjects mentioned in the schedule at 
some ordinary general examination. 

288. The subjects of examination for other positions in the General Division 
shall be those specified from time to time by the Commissioner. 

Competitive Examinations. 

Section 26, 

28y. Competitive examinations shall be held at such times and places as the 
Commissioner shall determine, and due notice thereof shall be given in the 
Government Gazette. The public notice aforesaid shall specifically state the times when, 
and the places where, the examination will be held, as well as the appointments or 
classes of appointment the selection for which is to be determined by the results of the 
examination : 

Provided that when vacancies occur for which it would be inexpedient to hold a 
general examination, the Commissioner may du'ect that a special examination be held in 
the locality where such vacancies exist. Due notice of such examination shall be given 
in the Government Gazette and in a newspaper published in the district. 

Conditions attaching to Candidates. 

290. Candidates for appointment to Class 8 of the Professional Division must, 
on the day of the examination, be not less than sixteen nor more than twenty-five years 
of age at their last birthday. 

Section 34. 

291. Candidates for appointment to the Clerical Division must, on the day of 
the examination, be not less than sixteen nor more than twenty-five years of age at their 
last birthday. 

292. Each candidate for appointment to the Professional or Clerical Division 
shall forward with his application — 

(a.) A properly certified extract from some official register of births, or other 
satisfactory evidence of age. 

(6.) Certificate from some medical pi-actitioner, approved by the Commissioner, 
registered in the State that he (the candidate) is in sound bodily 
health, and free from physical defect. 

(c.) Certificate of good character from his employer, teacher, or other 
certificate satisfactory to the Commissioner. 

293. All applications must be lodged with the Commissioner at least one 
month before the date fixed for the commencement of any examination. 

Section 34. 

294. Every person desirous of being examined for appointment to the General 
Division must be not less than fourteen years of age nor more than fifty. In cases 
of special duties, however, the Governor may, on the recommendation of the 
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Commissioner, extend the age to fifty-five years, and the applicant must forward 
to the Commissioner an application in his own handwriting, stating his full name and 
address, the date and place of his birth, the particular appointment or the class of 
appointment he desires to obtain, and he must also forward a certificate of good moral 
character and industrious habits from his previous employer, teacher, or other certificate 
satisfactory to the Commissioner. 

295. After an examination, successful candidates for appointment to the General 
Division shall forward to the Commissioner, within fourteen days after being notified to 
that effect, a properly certified extract from some official register of birth or other 
satisfactory evidence of age, and also a certificate of sound bodily health and freedom 
from physical defects from a medical practitioner registered within the State, otherwise 
their names will be removed from the register : Provided that at the option of candidates 
such certificates may be forwarded prior to the examination. 

Register of Candidates. 

296. The name of every applicant who, in the opinion of the Commissioner, 
has complied >vith the requirements of these regulations shall be entered in a book to be 
called the " Register of Candidates," together with the date of such compliance. 

297. No person shall be allowed to compete at any examination unless hid name 
is entered in the " Register of Candidates " as an applicant for one of the appointments 
included in the public notice. 

Naturalisation. 

Section 24. 

298. No person shall be admitted unless he is a natural-born or naturalised 
subjc^ct of His Majesty, except with the permission of the Governor, when such person 
shall, as soon as he is qualified so to do, apply for and obtain a certificate of 
naturalization under the laws of the United Kingdom or of the Commonwealth. 

List of Candidates to be published. 

299. After a Register of C^andidates for an examination has been closed, the 
Commissioner, as soon as practicable, will publish in the Govemment Gazette the list of 
candidates entitled to present themselves thereat, and a statement of the times when, 
and places where, the examination will be held if such times and places have not 
previously been notified. 

Candidates to he specially informed. 

300. Candidates whose names have been published as aforesaid will, as soon as 
pmcticable before the date fixed for the examination, be informed by circular of the 
place and time at which they are to present themselves for examination, and of the 
distinguishing number to be allotted to them at such examination. Candidates must 
produce this circular to the Superintendent conducting the examination. 

301. Candidates who for any reason are not entitled to have their names in a 
" Register of Candidates " for any particular examination will be so informed. 
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Fee for Examination. 

302. Every candidate for appointment to the Professional or Clerical Division 
must forward to the Commissioner with his application a postal note payable to the 
Under Treasurer for Ten Shillings, and for appointment to the General Division for 
Seven shillings and sixpence, being fee for the examination. If a candidate fails to 
comply with this regulation he will not be allowed to present himself for examination. 
The fee will be refunded if applicant is found ineligible for examination. 

Candidates are requested to draw two parallel lines across each postal note, 
and to take a note of the number and denomination. 

Appointment of Examiners, 

303: The Governor may, on the recommendation of the Commissioner, appoint 
as many fit persons as may from time to time be required to be examiners to conduct 
examinations. 

Appointment of Superintendents of Examinations, 

Section 23, 

304. In addition to the examiners to be appointed under Section 23, Subsection 
2, of the Act, the Commissioner will appoint, on the recommendation of the Inspector 
General of Schools, suitable persons for the purpose of superintending examinations, and 
will furnish them with printed instructions for their guidance. 

Examiners* Report to Commissioner. 

305. The examiners shall, as soon as practicable, forward to the Commissioner 
the examination papers, together with a return duly signed showing the marks obtained 
by each candidate in each subject and, in the case of candidates who have obtained the 
prescribed number of marks in each subject, the order of their passing. Each return 
shall also contain a certificate, signed by the Examiner, that he has himself personally 
examined each paper, and has allotted the marks assigned thereto. 

Cancellation of Entries in Register of Candidates. 

306. Immediately after an examination has been held, all the entries in the 
" Register of Candidates " shall be cancelled, and a new scries of entries shall be 
commenced for each succeeding examination. 

Publication of Results of Examination. 

307. The results of the examinations will be published in the Government 
Gazette as soon as practicable after the examination, specifying, in order of merit, the 
names of the successful candidates, the total number of marks obtained, and the marks 
gained respectively in each subject. 

Registration^ Probationary Period^ and Appointment. 

Section 27, 

308. The Commissioner will cause the names of all candidates up to twice the 
estimated number of new appointments, who have qualified for appointment by passing 
the required standard of examination for the advertised positions, to be entered in their 
order of merit in a book, to be called the " Register of Persons Qualified for Appoint- 
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ment.*' The date of the examination, and the number of marks obtained thereat, shall 
also be entered. If two or more candidates obtain the same number of marks, the order, 
of their merit shall be determined in the Professional Division by the number of marks 
severally obtained for (i) Arithmetic, (2) Algebm, and (3) Geometry ; in the Clerical 
Division by the number of marks obtained for (i) Handwriting, (2) Dictation, and (3) 
Arithmetic ; and in the General Division by the number of marks obtained for ( i ) 
Arithmetic and (2) Handwriting; and if these numbers be also the same, then by 
ballot. In the event of the number of vacancies estimated by the Commissioner being 
less than the number occurring during the nine months succeeding the examination, he 
may recommend for appointment, in their order of merit, such other qualified candidates 
as may be required. 

309. The names of all candidates from outside the service not recommended by 
the Commissioner for appointment within nine months, of the date of registration shall 
be ruled out of the Register, and names shall be likewise ruled out upon candidates in 
the Professional Division attaining the age of 26 years, in the Clerical Division 26 
years, and in the General Division 51 years or in special cases 56 years. 

310. New appointments in the Professional and Clerical Divisions shall be 
made from among those persons whose names are registered in the " Register of Persons 
Qualified for Appointment," according to the order of their registration, and in the 
General Division according to the order of their registration for vacant offices, combined 
vrith fitness in each case for the particular office to be filled. 

311. If any person declines to accept an appointment which is offered to him, 
his name may thereupon be removed from the Register. The name of a candidate may 
also be removed from the Register if he fails to reply within fourteen days to any 
communication from the Commissioner, respecting his nomination to the Public Service, 
addressed to him at his last-known place of residence. 

Section 28, 

312. Every person admitted to the Public Service shall in the first instance be 
appointed on probation only for a period of six months, but his services may be dispensed 
with by the Commissioner at any time during such period. Before the expiration of 
the period of probation the Permanent Head shall report to the Commissioner on the 
manner in which the probationer has performed his duties, and upon his general 
conduct. Upon receipt of such report the Commissioner will recommend to the 
Governor that the appointment be confirmed or annulled, or that the period of probation 
be extended for a further period of six months ; provided that the whole terra of 
probation shall not in any case extend beyond twelve months. 

No person whose appointment has been annulled shall be eligible for a further 
period of probation at any time within twelve months from the date of the annulling of 
the appointment. 

Directions for Candidates to observe. 

313. Candidates at examinations shall observe the following directions : — 

(a.) Candidates are requu-ed to present themselves at the place of 
examination a quarter of an hour before the time fixed for the 
examination. 
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(6.) Each candidate will be furnished with a card of admission to the 
examination-room, giving the time-table and a distinguishing 
number. The number is to be written on each examination paper 
as hereinafter provided. 

(c.) No books, manuscripts, writing materials, or blotting-paper are to be 
brought into the examination-room by candidates; but those who are 
accustomed to use any particular kind of pen may bring their own. 

(d.) No candidate will be allowed to leave the examination-room before the 
expiration, of half-an-hour from the time fixed for the commencement 
of the examination. 

(e.) No candidate will be allowed to enter an examination-room after the 
expiration of half-an-hour from the time fixed for the commencement 
of the examination. 

(/.) Candidates may be permitted to leave the examination-room after giving 
up a paper, but no candidate will be allowed to quit the room until 
he has given up the paper on which he is engaged. 

(g.) Candidates are to take care that no other candidate shall have any 
opportunity of copying from their paper. 

(h.) No communication, by word or otherwise, between candidates will be 
allowed during examination. If a candidate wishes to communicate 
with a suj)erintendent, he must stand up in his place. 

(i.) Books will be supplied to candidates in which their answers are to be 
written, and they are particularly requested to read the instructions 
on the cover. 

(J.) Candidates are to prefix to each answer the number or letter 
corresponding with the question. They are not obliged to copy the 
question. 

(k.) In answers to the arithmetical and other mathematical questions, the 
details of the work must be given. No credit will be allowed for 
answers only. 

(/.) Warning will be given ten minutes before the time fixed for giving up 
papers. When the papers are called for, candidates are immediately 
to cease writing. 
(m.) Questions may be answered in any order. 

(n.) Any candidate detected in possession of a book or manuscript, brought 
with him into the examination-room, or in copying from the papers 
of any other candidate, or in permitting his own papers to be copied, 
or in attempting to give or obtain assistance of any nature, may be 
disqualified from further competing in the examination. 

(o.) On the outside cover of the examination paper a candidate must write, 
in the spaces allotted for the purpose, the date of examination and 
the distinguishing number allotted to him on the admission card 
previously received from the Commissioner. On no account must 
he write his name or initials on any of the papers containing his 
answers. 

(/>.) Candidates must conform to any further directions that may be issued 
by the Commissioner. 



56 

314. Superintendents at competitive examinations for admission into the 
Public Service shall conform to the following instructions : — 

(rt.) The superintendents will be supplied by the Commissioner before 
the examination with the names of candidates, and with the 
distinguishing number allotted to each candidate, who will present 
themselves for examination under their supervision. 

(6.) The examination papers will be forwarded by the examiners, through 
the Commissioner, to the superintendents in sealed envelopes. 

(c.) The examinations will usually be held in a public building. The rooms 
should be prepared by some person appointed by the Commissioner 
the day previous to an examination, when all diagrams, maps, etc., 
having reference to any of the subjects of the examination must be 
removed from the walls. Ink, pens, blotting-paper, and ruled 
foolscap writing-paper will be provided. 

(rf.) One of the superintendents, at least, must be always present during the 
examination, to see that the candidates commit no violation of the 
rules, either by assisting each other or by using books or memoranda. 
(The undivided attention of the superintendents being required, 
they must refrain from reading or any other occupation likely to 
distract their attention, but should, except as may be necessary, 
abstain from walking about the room.) If more than one robm is 
used, there must be a superintendent continuously in each room. 
No persons except the superintendents and the candidates are to be 
allowed in the room during the examination. 

(e.) Places must be allotted to the candidates so that they may, where 
pmcticable, be seated at least five feet apart, and the candidates should 
be in their seats five minutes before the time fixed for beginning 
work. No candidate is to be allowed to bring any writing matericd 
for use in the examination-room ; he may, however, bring his own 
pens should he so desire. 

(/.) The sealed envelopes containing the examination questions are to be 
opened in the examination-room by the superintendents, in the 
presence of the candidates, just before the time fixed for beginning 
each paper. 

(^.) The superintendent must see that the time allowed for each paper is 
not exceeded. 

(A.) Ten minutes before the time fixed for giving up papers the candidates 
are to be warned, and on the completion of the time they are 
immediately to cease writing, and hand their papers to the superin- 
tendents, who should see that the date and distinguishing number are 
duly written on the outside cover, and must initial same for the 
purposes of identification if necessary. 

(i.) The printed passage furnished for testing spelling by writing from 
dictation is to be read to the candidates by one of the superintendents. 
The passage should be first read over to enable the candidates, who 
arc to listen but not to write, to catch the meaning ; then it is to be 
read again slowly, a few words at a time, in order that the candidates 
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may write it. Immediately after this second reading the papers are 
to be given up. Candidates are not to be allowed any time for final 
corrections. 

(/.) The superintendent should see that candidates leave the examination- 
room, after giving up their papers, immediately on the expiration of 
the time allowed for examination. 

{k.) Candidates may be permitted to leave the examination-room after giving 
up a paper, but no candidate is to be allowed to quit the room until 
he has given up the paper on which he is engaged. 

(/.) No candidate will be allowed to leave the examination-room before the 
expu'ation of half an hour from the time fixed for the commence- 
ment of the examination. 

(m.) No candidate will be allowed to enter an examination room after the 
expiration of half-an-hour from the time fixed for the commence- 
ment of the examination. 

(n.) Immediately after the examination, the written answers are to be sealed 
up by the superintendents in the examination-room and transmitted 
to the Commissioner. Before they are thus sealed up, the superin- 
tendents must be careful to see that their initials, and the distinguishing 
numbers of the candidates, are placed upon the papers. 

315. Persons who have passed the examinations in connection with the 
Professional Division shall be deemed to have passed the examinations for the Clerical 
and General Divisions respectively ; and candidates who have passed the examinations 
in connection with the Clerical Division shall be deemed to have passed the examinations 
for the General Division. 

Appointment in certain cases without Examination or Probation. 

316. If at any time in any special case it appears expedient or desirable in the 
interests of the Public Service to appoint to any Division some person who is not in the 
Public Service, or who, being in the Public Service, holds an office exempted from the 
provisions of this Act, the Governor may, on the recommendation of the Commissioner, 
appoint such person accordingly, without either examination or probation, and also, if 
he think fit, Avithout requking compliance with the provisions of Sections thirty-four and 
sixty-nine to seventy-five of the Act. 

Appointment of Magistrates. 

Section 28. 

317. No person, except as hereinafter provided, shall be permanently appointed 
to the office of Magistrate unless he has passed the examination prescribed by the 
Governor, or is a legal practitioner duly qualified under '* The Legal Practitioners 
Act, 1893." 

Appointment of District Medical Officers as Magistrates^ and Appointment of 

Acting Magistrates. 

318. The Governor, on the certificate of the Commissioner that it is desirable 
for the economy of the Public Service to do so, may appoint a district medical officer to 
be a magistrate, or may temporarily appoint any other officer a magistrate without 
examination. 
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Examiners in Special Cases. 

Section 42, 

319. Whenever it appears to be necessary to subject candidates for a vacancy 
to a practical test of their qualifications, the Governor may, on the recommendation 
of the Commissioner, appoint a committee to act as promotion examiners : 

Provided that the Commissioner may, if he deems such a course expedient, add 
to or otherwise alter such committee so as to include other officers or persons more 
conversant with the duties of the position. 



SECTION M. 

Employment of Married Women. 

320. The employment of married women in the sernce is deemed undesirable, 
but if in any special case it should be considered advisable their employment may be 
sanctioned upon the recommendation of the Permanent Head and the special certificate 
of the Commissioner in each case. 

321. Unless the Permanent Head recommends, and the Commissioner certifies 
that her continuance in office is required in the public interest, a female officer upon her 
marriage shall, if she has been continuously employed for at least three years, be granted 
leave of absence on full pay, based on a proportionate amount of the long service leave 
which might have been granted to her had her period of service qualified her for long 
service leave under Regulation 1 02 ; that is to say, if she had served four years, and if seven 
years were the period to be served to entitle her to apply for long-service leave, then she 
may be granted four-sevenths of the leave she might be allowed at the expimtion of 
seven years' service. At the expiration of any leave so gi^anted she shall be deemed to 
have forfeited her office, and shall thereupon cease to perform her duties and to receive 
her salary. 

SECTION N. 
Temporary Employment. 

Section 36. 

322. "Whenever in the opinion of the Minister the business of a Department 
renders temporary assistance necessary, the Permanent Head shall apply to the 
Commissioner to provide such assistance, describing the duties to be performed and the 
probable period of employment ; if the Commissioner is unable to comply with this 
demand by transferring officers from other Departments, the Permanent Head shall 
select, in order of registration as far as possible, having regard to the nature of the 
work, from the persons whose names are upon the register in the office of the 
Commissioner, such available person or persons as appear to be best qualified for such 
work, and shall immediately inform the Commissioner of the names of those who are 
given employment : 

Provided, further, that if authority is obtained for the employment of a person 
under the provisions of Section 36 for any period permitted by the regulations, the 
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Permauent Head or Head of Sub-department may employ such persons for broken 
periods amounting in the aggregate to the period for which such authority has been 
obtained ; but in such a case the Head of Sub-department shall inform the Permanent 
Head, who shall advise the Commissioner at the time of the re-employment of such 
person. 

Application — How to be made. 

323. Every person applying to be recorded for employment on any temporary 
work in any Department must forward to the Commissioner an application in his own 
handwriting, stating his full name and address, the date of his birth, whether he is a 
British subject, length of residence in the State if not bom therein, and, if naturalised, 
date of letters of naturalisation, and a full description of the work desired by him and 
the work to which he has been accustomed. Application must be made on a form 
which can be obtained at the office of the Commissioner. 

324. Every applicant must forward with his application original documentary 
evidence that he is of good moral character and industrious habits, of sound bodily 
health, and possesses the physical sti*ength necessary for the performance of the work 
which he desires, and, if possible, testimonials from recent employers. Copies of original 
testimonials must accompany the application, in order that the originals, after being 
checked, may be returned to the applicant. 

Applicants are prohibited from using the interest of any person in order to 
obtain temporary employment. 

325. Every applicant for temporary employment in a clerical capacity must 
address the Commissioner in his own handwriting in a communication of not less than 
50 words in length, and, in addition to a general statement of his qualifications, must 
state whether he is able to write shorthand and use a type- writer, and to what state of 
efficiency in these directions he has attained, or whether he has been accustomed to 
accounts, and, if such be the case, furnish evidence thereof. 

326. Ever)' applicant for employment m any temporary work requiring the 
exercise of skill usually acquired in some profession, mechanical trade, or other 
occupation, must satisfy the Head of Sub-department or officer in charge controlling 
such work that he possesses the skill and experience necessary for the work he desires. 

327. Every applicant who, in the opinion of the Commissioner, has complied 
with the above regulations, and from the evidence furnished appears to be qualified to 
perform the work applied for, shall be deemed to be a fit and proper person to be 
employed in temporary employment and his full name, and adcfress, and his age, 
together with the date of entry, and a full description of the kind of temporary work 
which he desires, and such other particulars as the Commissioner directs, shall 
forthwith be entered in a book to be called the "Temporary Employment Register:'* 
Provided always, that, if the work desired is clerical, the Commissioner must first be 
satisfied with the applicant's handwriting. 

328. Whenever any person whose name is recorded in the " Temporary 
Employment Register " is nominated for employment under the provisions of Section 36 
of the Act, an entry shall be made in the Register of such nomination. 
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329. The name of any person who accepts employment under the provisions of 
Section 36 of the Act shall be struck out of the Register. 

330. Whenever any person whose name is recorded in the " Temporary 
Employment Register " is proposed for appointment to perform temporary work of the 
kind desired by him, and he is not available or not willing to be so appointed, his name 
may be removed from the Register. 

331. If any person omits to cause a reply to be deliv(»red at the office of the 
Commissioner within seven days to any letter from the Commissioner requesting him 
to state whether he is prepared to accept such temporary employment, his name may be 
removed from the Register. 

332. Every name which has remained on the "Temporary Employment 
Register " for the space of nine months from the date of entry shall be removed from 
the Register, unless in the meantime the applicant has applied to the Commissioner to 
be re-registered, in which case he shall retain his position on the Register. 

The Period of Employment. 

333. No person who has been temporarily employed in any Department for a 
period of twelve months continuously, or for eighteen months continuously where 
extended, or for eighteen months on the whole in any two years, shall, during the six 
months following such temporary employment, be eligible for further temporary 
employment. 

The services of any person temporarily employed may be dispensed >vith at any 
time by the Minister or by the Permanent Head. 

When a temporary employee is paid off, the Permanent Head shall, on each 
occasion, report to the Commissioner regarding the efficiency, ability, and conduct of 
such employee. 

334. Whenever it appears in the public interest to be desii-able in the carrying 
out of any public work or scheme, the (xovemor, on the recommendation of the 
Commissioner, may order that the temporary employment of all or any persons employed 
upon such work or scheme may be continued until completion of the same. 

The Governor may, by Order in Council, temporarily suspend the operation of 
subsections two, three, and four of Section 36 of "The Public Service Act, 1904," in 
respect of any department or office specified. 

Payment of Temporary Employees, 

335. The Permanent Head or Head of Sub-department, when forwarding an 
application to the Commissioner, shall state what amount of salary, fee, or allowance is, 
in his opinion, appropriate to the work to be performed, but the rate of payment shall 
be the same as is paid to permanent employees for similar work. 

Application for Re-registration. 

336. When renewing an application or when re-applying after completing a 
term of employment, it shall not be necessary, within a period of two years from the date 
of the first application, to furnish further evidence of health and character. 
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Applicants for registration for further employment must forward with their 
application a certificate from the Permanent Head or Head of Sub-department that the 
work on which they have been engaged has been performed in a satisfactory manner, 
and that they have been punctual in attendance, diligent, and well conducted. 

Regulations affecting Temporary Employees. 

337. Every temporary employee shall be deemed to be subject to the regulations 
for the time being for the guidance of officers of the Public Service relating to — 

Attendance ; 

Absence from duty ; 

Performance of duties ; 

Holidays prescribed by Section 64 of the Act. 

Offevces by Temporary Efnployees. 

338. Any temporary employee* charged with the coniniission of an offence 
may— 

(a.) In the case of minor offences against discipline, be reprimanded or 
cautioned by the Head of Sub-department, or in any office or place 
not under his immediate control, by the officer in charge of office or 
place. 

(/>.) In the case of offences of a more serious nature, be suspended by the 
Head of Sub-department or officer in charge. 

The officer suspending shall forthwith furnish the offending employee with a copy 
of the charge on which he is suspended, and require him to forthwith state, in writing, 
whether he admits or denies the truth of such charge, and to give any explanation, in 
writing, as to such offence for the consideration of the Permanent Head. 

On receipt of such explanation, the Permanent Head or Minister may summarily 
deal with the offending employee, or, if such a course be deemed necessary, any i)erson 
or persons may be appointed to make further inquiiy and reix)rt. 

339. If any temix)i-ary employee be found guilty — 

(a.) of wilful disobedience; or 

(6.) of being negligent or careless in the discharge of his duties ; or 

(c.) of being inefficient or incompetent; or 

(rf.) of using intoxicating beverages to excess ; or 

(e.) of any disgraceful or improper conduct; 

then such temporary employee shall be liable to summary dismissal by the Permanent 
Head or Minister. 

In the case of minor offences he may be fined, reprimanded, or cautioned by the 
Head of Sub-department. 
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340. In the event of dismissal, fine, reprimand, or caution of a temporary 
employee, the Commissioner shall be notified and an entry thereof made in the 
Temporary Employment Register. 

M. E. JULL, 

Public Service Commissioner. 



Approved by His Excellency the Governor in Council on the 22nd day of 
August, 1906. 

Arthur H. Williams, 

Clerk of the Executive Council. 
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No. 41 of 1904. 

AN ACT for the Regulation of the Public 
Service. 

lAssented to Qith December, 1904.] 

BE it enacted by the King's Moat Excellent Majesty, by and 
■with the advice and consent of the Legislative Council 
and legislative Assembly of 'West^'ra Australia, in this present 
Parliament assembled, and by the authority of the same, as 
follows : — 

Part I. — Preliminary. 
1. This Act may be cited as the Public Service Act, 1904. a 

It is divided into parts, as follows : — 
Part I. — Frcliminaby, ss. 1-5. 
Part II. — Administration, ss. 6-16. 
Part III. — Divisions of Public Service, rs. 17-22. 
Part IV. — Examination and Appointment of Officers, 

ss. *i3-36. 
Part V. — Internal Administration, ss. 37-50, 
Part VI. — Appeal Board, ss. 51-5'.i. 
Part VII. — Miscellaneous, ss. 53-84. 

2. 
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Offices how vacated. 8. The Commissioner shall be deemed to have vacated his 

Com. p. S. Act, 8. 7. office 

(a.) if he engages during his term of office in any paid 
employment outside the duties of his office ; 

(6.) If he becomes bankrupt, or compounds with his creditors 
or makes any assignment of his salary for their benefit, 
or takes advantage of any provision of any Act relating 
to bankruptcy ; 

(c.) if, except on leave granted by the Governor, he absents 
himself from duty for fourteen consecutive days, or for 
twenty-eight days in any twelve months, or becomes 
permanently incapable of performing his duties ; or 

(d.) if he resigns his office by writing under his hand addressed 
to the Governor and such resignation is accepted by the 
Governor. 

General powers and duties of Commissioner. 

Commissioner to 0. (i.) As ofteu as uecessary to carry out the directions and 

inspect depart- provisious of this -\ct, and ensure the establishment and continuance 
cf NSW 1902 ^^ ^ proper standard of efficiency and economy in the Public Service, 
No. 31, 8. 9. ' the Commissioner shall, as far as practicable, personally inspect each 

department, and investigate the character of the work performed by 
every officer therein, and the efficiency, economy, and general working 
of such department, both separately and in its relation to other 
departments, and may, for such purpose, examine the permanent 
head of such department and such other witnesses as may appear to 
the Commissioner to be necessary. 

Commissioner to (2.) Tlio (/Ommissiouer may propose to the Governor any 

propose changes of particular disposition of officers and offices and the division, class, or 
arrangement of grade of every officer, and re-arrangement or improved method of 
^^'^- carrying out any work which appears to the Commissioner necessary 

Com. p. 8. Act, s. 8. ^j. expedient for the more economic, efficient, or convenient work- 
ing of any department, and such proposal shall be considered and 
d^t with by the Governor. 

(3.) If the Governor does not approve of any proposal, it shall 
be the duty of the Commissioner to reconsider such proposal, and 
within a time to be specified by the Governor to submit another 
proposal. Such fresh proposal shall be considered and dealt with 
by the Governor. 

(4.) Where the Governor does not approve of any proposal, 
a statement of the reasons for not approving and for requiring a 
fresh proposal shall be laid before the Parliament. 

(5.) Every proposal of the Commissioner relating to classifi- 
cation or to re-classification shall, before it is finally dealt with by the 
Governor, be published in the Government Gazette. 

(6.) 
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For purpose of 12. For the purpose of conducting an inquiry or investigation 

Idoner^may deie^te ^^^der the authority of this Act outside of Perth, at which it may be 
powers. inconvenient for the Commissioner to be present, the Commissioner 

ia)2^N^ai^°*'ii "^^Y' ^^^^'^ ^^^ approval of the Governor, delegate any of his 

powers or functions to any fit person or persons ; but the report or 
decision upon any such inquiry or investigation shaU be made by the 
Commissioner. 

Record of officers to 13. (i.) The Commissioner shall keep a record of all officers, 
bekeptandgazetted. showing, with regard to each officer, his age and length of service, the 
c/^Com. P. 8. Act, Qf^^Q he holds, and his division, class, giade, and salary under this Act. 

(2.) The Commissioner shall, in the month of August in 
each year, forward to the Governor, and publish in the Government 
Gazette^ a list of all officers on the first day of July in such year, 
together with the particulars so recorded in respect to them, and 
showing the date of appointment of such officers. Such list shall be 
primd facie evidence of the information contained therein ; a copy of 
such list shall be laid before Parliament within fourteen days of 
publication, or, if Parliament is not sitting, then within fourteen 
days after the commencement of the next sitting thereof. 

Commissioner to 14. The Commissioner shall furnish to the (iovemor, for 

^^HcSen^tcf presentation to Parliament, at least once in each year, a report on 
Governor. the Condition and efficiency of the Public Service, and of the 

c/. Com. p. 8. Aet, proceedings of the Commissioner ; and in such report there shall be 

set forth any changes and measures necessary for improving the 
method of the working of the Public Service, and especially for 
insuring efficiency and economy therein and in each department 
thereof. The Commissioner shall, in such report, draw attention to any 
breaches or evasions of this Act which may have come under notice. 



Assistant Commis- 15. The Govcmor may appoint, temporarily, two assistant 
sioners. Public Service Commissioners, who shall act in conjunction with 

the Commissioner in the classification and grading of officers, and in 
the exercise of such other powers and duties of the Commissioner as 
the Governor may, from time to time, on the I'ecommendation of the 
Commissioner, direct. 

Commissioner not IQ^ No member of Parliament shall interview or communicate 
to interview . ^^^ ^y^^ Commissioner regarding the appointment of any applicant 

for a position in the Public Service. 

Part III. — Divisions of Public Service. 
Divisions of Service. 17, The Public Service shall consist of four Divisions, that is to 

Cf. Com. P .8. Act, g« Y • 

The Administrative Division, 
The Professional Division, 
'i'he Clerical Division, and 
The Qeneml Division. 

18. 
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18. (i.) The Administrative Division shall include all Per- Adminiatrative 

manent lieads of Department, and also all persons whose offices the ni^Q^^' p g ^^t 

Governor, on the recommendation of the Commissioner, directs to s. ie. 
be included in such Division. 



(2.) Ihe Professional Division shall include all officers whose Profeasionai dm- 
duties require in the person performing them some special skill or "^^ 
technical knowledge usually acquired only in some profession or 
occupation different from the ordinary routine of the Public Service, 
and whose offices the Governor, on the recommendation of the 
Commissioner, directs to be included in such Division. 

(3.) The Clerical Division shall include all officers whose Clerical Division, 
offices the Governor, on the recommendation of the Commissioner, 
directs to be included in such Division. 

(4.) The General Division shall include all persons in the General Diviaion. 
Public Service not included in the Administrative, or Professional 
or Clerical Division. 

19. The officers in the Administrative Division (except in the Salaries of A^dminis- 
case of officers paid at a specified rate by virtue of any Act) shall ^ ^^^ p"s \ct 
be paid such salaries as may be provided in the Appropriation Act. s. 17. 

20. In the Professional Division, and the General Division Salaries of Profes- 
(except in the case of officers paid at a specified rate by virtue of any "i^ons.^ General 
Act) the officers shall be paid salaries and wages in accordance with c/. Com. p. s. Act, 
such fixed amounts or scales as may be prescribed. ■• ^®- 

21. Ihe Clerical Division shall be divided into seven classes. Classes of Clerical 
Each of such classes shall be subdivided as set forth in the Second ^'^*^'** 
Schedule to this Act, and the rate of salary of an officer in a grade ^^^^^ Schedule, 
of any such class shall be that assigned to such gi-ade in such Schedule, ^fi^^' ^' ®* ^^^' 

22. Notwithstanding anything contained in this Act, the Power to fix salary. 
Governor may, on the recommendation of the Commissioner, fix by cf. Com. p. s. Act, 
order the rate of salary to be paid to an officer occupying any '•^' 
particular office at any sum within the limits of his class or grade, 

and such sum shall be the salary attached to such officer while he 
holds such office, until the Commissioner otherwise recommends. 



Part IV. — Examination and Appointment of Officers. 

23. (1.) The Governor may, on the recommendation of the Commissioner to 
Commissioner, make regulations for the competitive examinations of SJJ^tion for 
persons desirous of admission into the Public Service, which shall examinations, 
prescribe — ^/* n.s.w., 1902, 

*^ No. 31, a. 27. 

(a. ) a preliminary medical examination as to the health 
of the candidates ; 

(6.) 
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Qualification for 
appointment. 

C/. N.8.W., 1902, 
No. 31, 8. 28. 



(6.) the character and standard of the examinations or 
tests as to the acquirements and efficiency to which 
candidates are reqnii-ed to submit themselves ; 

(c.) the times and places where the examinations shall be 
held, and the manner of holding the same ; 

(d.) a maximum and minimum age of candidates; and 

(e.) the fee (not exceeding ten shillings) to be paid by 
candidates. 

(2.) For the purposes of this section the Governor may, on 
the recommendation of the Commissioner, appoint as many fit persons 
as may from time to time be required to be examiners to conduct 
examinations in the prescribed manner. 

24. (i.) Except as hereinafter provided, no person shall be 
admitted to the Public Service unless he is a natural born or 
naturalised subject of His Majesty, and unless he has successfully 
passed the examination prescribed. 

(2.} With the permission of the Governor a person not a 
natural bom or naturalised subject of His Majesty may be so 
admitted, but such person shall, as soon as he is qualified so to do, 
apply for and obtain a certificate of naturalisation under the laws of 
the United Kingdom or of the Commonwealth. 



Separate 26. (i) Separate examinations shall be held in connection with 

heid^thr^^° the Professional, Clerical, and General Divisions respectively, and 
different divisiona. shall be designed to tcst the efficiency and aptitude of candidates 
Com. p. 8. Act. 8. 28. for employment in such several Divisions; but the educational 

examination for the General Division shall be of an elementary 

or rudimentary character. 

(2.) The Commissioner shall arrange the times and places of 
entrance examinations. 

(3.) Candidates who have passed the examinations in 
connection with the Professional Division shall be deemed to have 
passed the examinations for the Clerical and General Divisions re- 
spectively ; and candidates who have passed the examinations in 
connection with the Clerical Division shall be deemed to have 
passed the examinations for the General Division. 



Public notice of 
examinations. 

Cf. Com. P. 8. Act. 
8. 20. 



26. It shall be the duty of the Commissioner from time to time, 
as additions to the Public Service may be required, to give notice 
thereof in the Government Gazette^ or in such other ways as he may 
deem necessary stating — 

(a.) the number of new appointments which it is estimated 
may have to be made ; 

(':.) the Division and class or grade thereof; 

(c.) the times and places of examinations. 

27. 
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27. (i.) AH new appointments to the Clerical Division shall be New appointments 
made to the Fourth Grade of Class G ; and the rate of the salary at ^ ^^ Fomth**^^ 
which a person is first appointed to such grade shall be forty pounds <^rade of ciaas o. 
per annum. ,^-^2i^^°^- ^- ®- ^^*' 

(2.) Subject to the provisions of this section, the salary of Salary, 
such officer shall, at the expiration of not less than six months, be 
increased to the rate of fifty pounds per annum, and at the expira- 
tion of a further period of not less than six months, he shall be 
transferred to the third gmde, and his salary shaU be at the rate of 
sixty pounds per annum. 

(3.) Every such officer shall thereafter, upon the recommen- increase, 
dation of the Commissioner, receive an increase of ten pounds per 
annum at the end of every succeeding twi^lve months, until such 
salary has reached one hundred pounds per annum. 

(4.) During the month of May in each year the Permanent Annual report. 
Head of each department shall furnish to the Commissioner a report 
upon the conduct, diligence, and general efficiency of each officer in 
Class G of the Clerical Division. 

Such report shall, in the first instance, be made by the Tobeniadeby 
immediate superior of the officer reported upon, and then forwarded ^^p^"^'^ ^ ^^' 
by the Permanent Head, with such amendments as he may think fit. 

(«:.) Upon the receipt of such report, and upon obtaining any Commissioner to 

A ,1 V 1; ,. !.• 1. 1 A.\^ r^ • • 1. n decide whether 

lurther miormation which may be necessary, the C ommissioner shall officer is entitled to 
determine whether such officer is entitled to the full amount or any increase, 
part of the prescribed increase as a reward for earnest application to 
duty and meritorious public service. 

28. (i.) Except as hereinafter provided, every person admitted Admissions to 

to the Public Service shall in the first instance be appointed on on probatiOTi^niy. 
probation only, and may be continued in such probationary position com. p. s. Act, s. 30. 
for a period of six months, but may be dispensed with at any time 
during such period. 

(2.) After the period of six. months on probation has expired, 
the Governor may, on the recommendation of the Commissioner 
upon a report from the Permanent Head, confirm or annul such 
appointment, or extend the period of probation for a further period 
of six months, provided that the whole term of probation shall not 
in £^ny case extend beyond twelve months. 

(3.) No such probationer whose appointment shall be so 
annulled as aforesaid shall be eligible as a probationer at any time 
within twelve months from the date of the annulling of such 
appointment. 

20. If at any time in any special case it appears expedient Appointments in 
or desirable in the interests of the Public Service to appoint to out examination or 
any Division some person who is not in the Public Service, or pi^bation. 
who, being in the Public Service, holds an office exempted from the ^/ J^o™ ^ s. Act, 

provisions 
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Qualification and 
appointment of 
magistrates. 

Cf. NSW., 1902, 
8. 87. 



Examination for 
magistrates. 

Cf. N.S.W., 1902. 
No. 81, 8. 38. 



Conditions of new 
appointments. 

Cf. N.8.W , 1902, 
No. 31, s. 34. 



provisions of this Act, the Governor may, on the recommendation 
of the Commissioner, appoint such person accordingly, without either 
examination or probation, and also, if he think fit, without requiring 
compliance with the provisions of sections thirty-four and sixty- 
nine to seventy-five. 

30. No person shall be permanently appointed to the office of 
magistrate unless — 

(a.) he has passed the prescribed examination in law ; or 

(6.) he is a legal pi-actitioner duly qualified under the Legal 
Practitioners Act, 1893: 

Provided that, on the certificate of the Commissioner that it is 
desirable for the economy of the Public Service so to do, the 
Governor may appoint a District Medical Officer, or may temporarily 
appoint any other officer a magistrate without examination. 

31. The (iovernor may make regulations prescribing the 
subjects for and the nature and standard of the examination to be 
undergone by persons who desire to be appointed magistrates. 

32. (i.) Subject to the provisions of section twenty-nine, no 
appointment of any person not already in the Public Service to any 
permanent office or position therein shall be made except — 

(a.) at the instance of the Commissioner ; or 

(6.) upon the written request of the permanent head of a 
department to the Commissioner. 

(2.) No such appointment shall in any case be made except 
upon a certificate from the Commissioner that such an appointment 
is necessary. 



Certificate of Com- 33. (i.) The Commissioner, in giving the certificate in the last 

^'totp^^?'" section mentioned, shall, in addition, state therein— 

™®°*- (a.) the name of the person proposed to be appointed ; 

Cf, N.S.W., 1902, 

No. 81, s. 35. ^ J j Ijjjat f^Q person named in the certificate has passed the 

prescribed examination ; or 

(c.) having regard to the nature of the appointment that 
examination is not required, or may be dispensed 
with under the provisions of this Act. 

(2.) Ihe Governor may thereupon appoint the person named 
in such certificate, subject to the provisions of section twenty-eight. 

Age of new 34. ( I .) No persou shaU be appointed to the Clerical IMvision 

c?eri<SrDivi8ion whose age at his last birthday previous to ap|X)intment was less than 
Cf, Com. p. s. Act, sixteen yeai-s or more than twenty-five years, unless such person 
8. 32. is at the time of appointment already in the Public Service. In 

cases 
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cases of special duties the Governor may, however, on the recom- 
mendation of the Commissioner, extend the age from twenty-five 
to thirty-five years. 

(2.) No person shall be appointed to the General Division Age of new 
whose age at his last birthday previous to appointment was less than a^^^iH^ion. 
fourteen years or (except as hereinafter provided) more than fifty 
years, unless such person is at the time of his appointment already in 
the Public Service. In cases of special duties the Governor may, Power to extend 
however, on the recommendation of the Commissioner, extend the ^^\^^j!^^ 
age from fifty to fifty-five years. But, subject to the Acts relating 
to public elementary education, nothing in this subsection shall be 
taken to prevent the employment of boys above the age of thirteen 
years to be message boys or junior messengers. 

35. (i.) Any person having at any time, either before or after Ee^ppointment of 
the commencement of this Act, retired from a salaried office not being ^^^^^ offloew. 
of a temporary or casual character in the Public Service of the State ^•^^™* ^' ®' ^^ 
shall, if not more than sixty years of age, and his retirement was not 

due to misconduct or incompetence, be eligible for appointment to the 
Public Service without examination or probation, and, if the Governor 
thinks fit, without compliance with the provisions of sections sixty- 
nine to seventy-five, inclusive, of this Act ; and such appointment shall 
be made at a rate of salary not exceeding that received by such 
person at the time of his retirement, and shall not be made to a 
position superior in division or cleiss or grade to that in which he 
was an officer at such time. 

(2.) In the case of any person who shall have received a sum 
of money as compensation or gratuity on such retirement, no appoint- 
ment shall be made until he has, if so required by the Governor, 
paid into the Treasury an amount equal to such compensation or 
gi-atuity in one sum, or arranged to pay by instalments. Such sum 
shall be refunded upon the person so appointed retiring from the 
Public Service. 

Temporary Employment. 

36. ( I .) Whenever in the opinion of the Minister of a department Temporary 
the prompt despatch of the business of a department renders ©n^pioymen^- 
temporary assistance necessary, and the Commissioner is unable to g. iol^™' 
provide such assistance from other departments, the permanent head 

shall select in such manner as may be prescribed, from the persons 
whose names are upon the prescribed register, such person or persons 
who are available as appear to be best qualified for such work, and 
they shall be paid at a daily or weekly rate of payment. 

(2.) Such person or persons may be employed to perform such Limit of 
work for any period not exceeding twelve months. empioymeDt. 

(3.) No person who has been temporarily employed in any Beetriction on 
department for twelve months continuously, or for eighteen months '^^"^p ^^y™®"^*- 

continuously 
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continuously where extended as hereinafter provided, or for twelve 
months in the whole in any two years, or for eighteen months 
in the whole in any two years where extended as hereinafter provided, 
shall, during the six months following such temporary employment, 
be eligible for further temporary employment in the Public Service. 

Power to extend by (4.) If it appears iu the public interest to be desii*able so to 

8IX months. ^^^ ^^le Govcmor may order that any person who has been temporarily 

employed in any department for twelve months continuously or twelve 
months in the whole in any two years, may be temporarily employed 
for not more than six additional months. 



Liability to beinf? 
dispensed with. 



Provision as to 
certain depart- 
ments. 



(5.) The services of any person temporarily employed may be 
dispensed with at any time by the Minister or by the Pei*manent 
Head. 

(6.) Notwithstanding the provisions hereinbefore contained, 
the Governor, if it appears in the public interest to be desirable so to 
do, may, in the case of temporary work in the carrying out of any 
public work or scheme, order that the temporaiy employment of all 
or any persons employed upon such work or scheme may be continued 
until the completion of the same. 

(7.) The Governor may, by Order in Council, temporarily 
suspend the operation of subsections two, three, and four of this 
section in respect of any department or office specified. 

(8.) This section shall not apply to any person on the 
temporary staff of any department at the commencement of this Act, 
whose services it is not intended to dispense with at an early date, 
if the Commissioner shall, on the examination of the department, 
certify that the services of such person are permanently required. 
Upon such certificate being given, every such person shall be 
appointed to the permanent staff. 



Part V. — Internal Administration. 
Alterations of Staff. 

Power to create or 37. The Govemor may, on the recommendation of the Com- 
^rdassScaticm ** missioucr, after obtaining a report from the Permanent Head — 

t»/^^"^p s A t (^•) ^^^^^ ^ "^^ office in any Division in any Department; 

8. 41. * ' or 

(6.) abolish any office in any Department ; or 

(c.) raise or lower the grading of any officer, or the 
classification of any office ; or 

(d. ) transfer or promote any officer from any one Division to 
any other Division, after such examination, if any, 
as may be prescribed. 

88. 
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38. Whenever a vacancy occurs in any office, and it is expedient How vacancies to be 
to fill such vacancy by the promotion of an officer, the Governor fiUed by promotions. 
may, on the recommendation of the Commissioner, subject to the ^™-^»-^c^»8*^- 
provisions of this Act — 

appoint to fill such vacancy an officer of the Department in 
which such vacancy occurs, regard being had to the relative 
efficiency, or, in the event of an equality of efficiency of 
two or more officers, to the relative seniority of the 
officers of such department ; or 

appoint to fill such vacancy any qualified officer from any 
other Department whom, on the ground of efficiency, or in 
the event of an equality of efficiency of two or more 
officers whom, on the ground of seniority, it appears 
desirable so to appoint, if it appears that such appointment 
would result in the work of such office being more 
efficiently performed than by selecting an officer from the 
Department in which such vacancy occurs. 

" Efficiency " in this section means special qualifications and 
aptitude for the discharge of the duties of the office to be 
filled, together with merit and good and diligent conduct. 

30« All promotions in and appointments to the Administrative Order of promo- 
Division shall, as far as practicable, and subject to the provisions of ***^^» ®*®- 
this Act, be from such Administrative Division, or from the highest ^ ^i^'^47.^^^' 
class of the Professional or Clerical Division, and shall be made 
with regard to special qualifications and aptitude, as well as to 
seniority in grade or duration of service, seniority being sub- 
ordinated to considerations of special fitness. 

40. There shall be two series of grades in the Professional Higher and lower 
Division, called the higher and the lower grades, and all fif™^®^- 
officers engaged in the performance of work entitling them to a jj^. si 8.48. 
salary of two hundred and fifty pounds per annum and upwards 
shall be deemed to be included in the higher grades of such divisions, 
and all officers engaged in the performance of work entitling them 
to a salary of less than two hundred and fifty pounds per annum shall 
be deemed to be included in the lower grades of such division. 

41* (i.) No person shall be eligible for promotion from the Examination before 
lower to the higher grades of the Professional Division unless he g^^* o? iwl.^^' 
has passed the examination prescribed by the (Governor as pre- sionai Division, 
liminary to admission to those trades. 0/. n.s.w., 1902, 

^ ^ No. 81, 8. 50. 

(2.) The Commissioner shall from time to time, as may appear 
necessary, cause examinations for promotions from the lower to the 
higher grades in the Professional Division, to be held by the 
examiners appointed under the provisions of section twenty- 
three, which examinations shall be open to all officers employed 
in the lower grades of the Professional Division, who, at the 

date 
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date on which they present themselves for examination, have 
been at least three years in the Public Service, and the names of the 
persons who have passed the required standard or examination shall 
be registered by the Commissioner, and all vacancies in the higher 
series of grades in the division mentioned which it may be con- 
sidered expedient to fill, and which, subject to the provisions of 
this Act, may be filled from a lower series of grades, shall be filled by 
the appointment of those officers whose names appear in the register 
aforesaid. 

(3.) In the case of legal practitioners, medical practitioners, 
engineers, architects, actuaries, land surveyors, and draughtsmen 
employed and seeking promotion or transfer in the line of their 
profession, any examination may be dispensed with on a report from 
the Commissioner that it is not necessary. 



Examination in 
special cases. 



42. Notwithstanding anything in this Act contained, the Com- 
missioner shall have the power to direct the holding of examinations 
in connection with the filling of certain offices or any of them in order 
to test the efficiency and aptitude of the candidates for and the 
officers available for appointment to the position in respect of which 
the (Commissioner has directed an examination to be held, and the 
provisions of section twenty-three shall, mutatis mutandis^ ^pply tt> 
any examination under the provisions of this section. 



Transfer from Pro- 43. The Govcmor may, ou the recommendation of the Com- 
tToeneJaTD^JiSon. Hiissioner, transfer any officer in the Clerical Division who has been 
Of, Com. p. 8. Act, found incapable of perfonning his duties to the General Division, 
8. 2*. and may transfer any officer in the Professional Division who has 

been found incapable of performing his duties to the Clerical Division 

or General Division. 



How promotions 44. ( I .) Before an officer is promoted from any office to a higher 

™*^®- office in the Administrative or Professional or Clerical Division, 

c/^Com. p. 8. Act, jj^gj-g gj^aii \yQ submitted to the Governor the name of the officer 

recommended for promotion to such higher office by the Com 
missioner, after report from the Permanent Head ; and any officer so 
recommended may be promoted by the Governor accordingly: 
Provided that, in every instance where a junior officer is recom- 
mended, the certificate of the Commissioner be first issued certifying 
that there is no senior officer available as capable of satisfactorily 
performing the duties. 

(2.) If any officer recommended by the Commissioner is not 
approved by the Governor, it shall be the duty of the Commissioner, 
after report from the Permanent Head, to recommend, within a time 
specified by the Minister, some other officer for the office, and such 
officer, if approved of by the Governor, may be promoted accordingly 
to such office, 

(3.) 
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(3.) Where the' Governor does not approve of any officer 
recommended, a statement of the reasons for not approving any such 
recommendation, and for requiring a further recommendation, shall, 
within seven days, be laid before Parliament, and if Parliament is 
not sitting, then within seven days of the next sitting thereof. 

45. The Governor may, in any case, allow any officer to decline Governor may 
any offered promotion or appointment, without prejudice to his d^ihie^promoUon. 
right to any future promotion or appointment to which his gmde n.s.w., 1902. No. 
and order of seniority and merit would, under the provisions of this ^^» s. 57. 

Act, entitle him : But no officer shall be allowed to refuse 
compliance with any order of the Governor directing his removal 
from one position to another, or from one diidsion or department to 
another ; and disregard of, or disobedience to, any such order shall 
be followed by dismissal, unless the officer concerned justifies such 
refusal, in the judgment of the Commissioner, by adducing some 
valid and sufficient reason therefor. 

46. When it appears to the Minister or Pemianent Head of any Minister or Per- 

j.. T^i!j.T_ ' ixi ' !. manent Head may 

department necessary or expedient for the more economic, eincient, propose changes of 
or convenient working of such department or any branch thereof <>«<»" or 
that any particular disposition of officers and re-arrangement of work ^^^J™"^®™**** 
should be effected, the matter shall be refeiTed to the Commissioner n.s.w., 1902, No. 31, 
for consideration and action : ®- ^^ 

Provided that nothing in this Act contained shall be constiiied 
as restricting the ordinary and necessaiy departmental authority of 
such Minister or Pemianent Head of any department with respect to 
the direction and control of officers and work. 

Dismissals, Removals, etc. 

47. (i.) If ai^y officer is guilty of a breach of the provisions Offences. 

of this Act or any regulations thereunder, or is guilty — ^®™- ps. Act.8. io, 

8.8. \ 1 I. 

of any wilful disobedience or disregard of any lawful order 
made or given by any person having authority to give 
such order ; or 

of being negligent or careless in the discharge of his 
duties ; or 

of being inefficient or incompetent, and such inefficiency 
or incompetency appears to arise from causes within 
his own control ; or 

of using intoxicating beverages to excess ; or 

of any disgi-aceful or improper conduct ; 

then such officer shall be guilty of an offence, and shall be liable to 
such punishment as may be determined upon under the provisions of 
this section. 

fa.) 
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date on which they present themselves for examination, have 
been at least three years in the Public Service, and the names of the 
persons who have passed the required standard or examination shall 
be registered by the Commissioner, and all vacancies in the higher 
series of grades in the division mentioned which it may be con- 
sidered expedient to fill, and which, subject to the provisions of 
this Act, may be filled from a lower series of grades, shall be filled by 
the appointment of those officers whose names appear in the register 
aforesaid. 

Com. p. s. Act, (g.) In the case of legal practitioners, medical practitioners, 

8. 43 (4). engineers, architects, actuaries, land surveyors, and draughtsmen 

employed and seeking promotion or transfer in the line of their 
profession, any examination may be dispensed with on a report from 
the Commissioner that it is not necessary. 

Examination in 42. Notwithstanding anything in this Act contained, the Com- 

gpeciai cases. missioucr shall have the power to direct the holding of examinations 

in connection with the filling of certain offices or any of them in order 
to test the efficiency and aptitude of the candidates for and the 
officers available for appointment to the position in respect of which 
the C'ommissioner has du*ected an examination to be held, and the 
provisions of section twenty-three shall, mutatis mutandis^ ^pply t^* 
any examination under the provisions of this section. 

Transfer from Pro- 43. The Govcmor may, ou the recommendation of the Com- 
tToeneJ^'oiiiSon. missionor, transfer any officer in the Clerical Division who has been 
Of. Com. p. 8. Act, found incapable of perfonning his duties to the General Division, 
8. 24. and may transfer any officer in the Professional Division who has 

been found incapable of performing his duties to the Clerical Division 

or General Division. 

How promotions 44. ( I .) Before an officer is promoted from any office to a higher 

™*^®- office in the Administrative or Pmfessional or Clerical Division, 

qA^Com. p. s. Act, ^Y^QYQ gijall be submitted to the Governor the name of the officer 

recommended for promotion to such higher office by the Com 
missioner, after report from the Permanent Head ; and any officer so 
recommended may be promoted by the Governor accordingly: 
Provided that, in every instance where a junior officer is recom- 
mended, the certificate of the Commissioner be first issued certifying 
that there is no senior officer available as capable of satisfactorily 
performing the duties. 

(2.) If any officer recommended by the Commissioner is not 
approved by the Governor, it shall be the duty of the Commissioner, 
after report from the Permanent Head, to recommend, within a time 
specified by the Minister, some other officer for the office, and such 
officer, if approved of by the Governor, may be promoted accordingly 
to such office, 

(3-) 
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(3.) Where the' Governor does not approve of any officer 
recommended, a statement of the reasons for not approving any such 
recommendation, and for requiring a further recommendation, shall, 
within seven days, be laid before Parliament, and if Parliament is 
not sitting, then within seven days of the next sitting thereof. 

• 

45. The Governor may, in any case, allow any officer to decline c^vemor may 
any oflFered promotion or appointment, without prejudice to his dedine^promotion. 
right to any future promotion or appointment to which his grade n.s.w., 1902. No. 
and order of seniority and merit would, under the provisions of this ^^' » ^7. 

Act, entitle him : But no officer shall be allowed to refuse 
compliance with any order of the Governor directing his removal 
from one position to another, or from one diWsion or department to 
another ; and disregard of, or disobedience to, any such order shall 
be followed by dismissal, unless the officer concerned justifies such 
refusal, in the judgment of the Commissioner, by adducing some 
valid and sufficient reason therefor. 

46. When it appears to the Minister or Pennanent Head of any Minister or. Per- 

j., *^ ji' J. £ A.\. ' m ' A. manent Head may 

department necessary or expedient for the more economic, efhcient, propose changes of 
or convenient working of such department or any branch thereof offic©" or 
that any particular disposition of officers and re-an-angement of work ^'^^^^^^^^ 
should be effected, the matter shall be refen-ed to the Commissioner N.s.w., 1902, No. 31, 
for consideration and action : ®- ^^• 

Provided that nothing in this Act contained shall be constnied 
as restricting the ordinary and necessary departmental authority of 
such Minister or Pennanent Head of any department with respect to 
the direction and control of officers and work. 

Dismissals, Removals^ etc. 

47. (i.) If any officer is guilty of a breach of the provisions Offences. 

of this Act or any regulations thereunder, or is guilty — ^^™- ps. Act.s. io. 

0»0* \ 1 la 

of any wilful disobedience or disregard of any lawful order 
made or given by any person having authority to give 
such order ; or 

of being negligent or careless in the discharge of his 
duties ; or 

of being inefficient or incompetent, and such inefficiency 
or incompetency appears to arise from causes within 
his own control ; or 

of using intoxicating beverages to excess ; or 

of any disgraceful or improper conduct ; 

then such officer shall be guilty of an offence, and shall be liable to 
such punishment as may be determined upon under the provisions of 
this section. 

fa.) 
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(2.) Any officer (not being an officer included in the Ad- 
ministrative Division) charged with the commission of an ofPence — 

Summary repri- ^^^ may, in the case of minor oflFences against discipline, be 

offences. reprimanded or cautioned by the Permanent Head 

cf. ibid. (2). or by any officer prescribed as having power to 

suspend officers in the office or place in which the 
oflFending officer is employed ; or 

Temporary suspen- (ft.) for any such oflfcnce whatever may be temporaiily 

chw-ged. ^ ^^ suspended by the Pennanent Head, or, in emergent 

cases, by any officer prescribed as having power to 
suspend officers in the office or place in which the 
oflFending officer is employed, in which event such 
suspension shall be immediately reported to the 
Permanent Head. The suspending officer or 
Permanent Head shall forthwith furnish the 
oflFending officer with a copy of the charge on 
which he is suspended, and require him to forth- 
with state, in writing, whether he admits or denies 
the truth of such charge, and to give any explana- 
tion in writing as to such oflFence for the consid- 
eration of the Permanent Head. 

Power of Permanent (g.j On Consideration of such explanation, if any, the 

Cf b'd r^""*^ ' Permanent Head, if of opinion that the alleged oflFence has not been 

committed, may remove such suspension, or if of opinion that the 
alleged oflFence has been committed by such officer, but is not of so 
serious a nature that an investigation thereof should be made by the 
Commissioner, may reprimand or caution such officer, and remove 
the suspension, or, in his discretion, fine him any sum not exceeding 
ten pounds, and in any case shall determine whether such officer 
shall be paid his salary or any part thereof for the period of his 
suspension. 

Or refer charge to ^4,) If the Permanent Head considers the alleged oflFence to 

Cf ibid M be of SO serious a nature that an investigation thereof should be 

made by the Commissioner, he may further suspend such officer and 
forthwith refer the charge to the Commissioner for investigation and 
report ; and if such suspended officer does not, in writing, admit the 
truth of the charges made against him, within four days, or 
such further time as the Commissioner may allow, the Commissioner 
shall inquire as to the truth of such charges. 

Punishment when (5.) If any such charges are admitted or are found by the 

charge proved. Commissioner to be proved, then the Commissioner may, subject to 
Cf. ibid. (s). jj^^ regulations, impose a penalty upon such oflFending officer, or may 

deprive him of his leave of absence during a specified period, or the 
Governor may, according to the nature of the oflFence, reduce 
such officer to a lower class or gi-ade and salary or wages, or may 
dismiss such officer from the Public Service, or require him to 
resign, and in the event of being so dismissed such officer shall, 

unless 
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unless otherwise ordered by the Governor, be entitled to no salary or 
wages during the time of his suspension. 

(6.) If none of such charges are found by the (/Onimissioner Removal of suspen- 
to be proved, the suspension shall be immediately removed, and the ^^^^' 
officer shall receive arrears of salary in full from the date of his * ' 
suspension. 

48. Any officer fined by the Permanent Head under the Appeal to 
provisions of subsection three of the last preceding section may ^^'^^^s^o^****- 
appeal in the prescribed manner to the Commissioner, who may 

confirm, reverse, or vary the decision of the Pennanent Head. 

49. (i.) Where an officer in the Administrative Division is Offenoeft by Officers 
charged by any person with any of the offences mentioned in ^.Administrative 
subsection one of section forty-seven, the Minister may suspend ^y ^.^^ p g ^^^ 
such officer, and report the charge and suspension to the ». 4?. 
Commissioner; and if such officer does not, in writing, admit 

the truth of the charges made against him, the Commissioner 
shall inquu-e into the truth of such charges, and, after fully hearing 
the case, shall report to the Governor his opinion thereon. 

(2.) If any such charges are admitted or are found by the 
Commissioner to be proved, then the C'ommissioner may make such 
recommendation in reference thereto, and as to the punishment or 
otherwise of the person charged, as to the Commissioner seems fit. 
On receiving such recommendation, the Governor may dismiss such 
officer from the Public Service, or reduce such officer to a lower 
division and salary, or impose such penalty or other punishment as 
the case demands. 

(3.) If such charges are found by the Commissioner not to 
be proved, the suspension shall be immediately removed, and the 
officer shall receive arrears of salary in full from the date of his 
suspension. 

50. Any officer may appeal from the recommendation of the Appeal to Hoard. 
Commissioner under sections forty-seven or forty-nine, to an Appeal 

Board constituted as hereafter provided. 



Part VI. — Appeal Board. 

51. ( I .) An Appeal Board shall consist of the following persons. The Appeal Board, 
that is to say : — 

The Commissioner, who shall be chairman ; 

One member to be appointed by the Governor, such 
member to take part in the hearing and determination 
of the appeal or appeals to be specified in the 
appointment; and 

One 
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One member to be elected in the prescribed manner from 
among their number by the officers of each division 
of the Public Service ; but only the member elected 
by the officers of the division in which the appellant 
is employed shall sit on the Board as the elective 
member on the hearing of the appeal. 

(2.) The elective member of the Board shall hold office for 
two years, and shall be eligible for re-election ; but shall vacate his 
office on retirement, suspension, or removal from the Public Service. 

(3.) In case of the illness, suspension, or absence of the 
elective member of the Board, or in case he is pei*sonally interested in 
the appeal, a deputy shall be elected to act in place of such member 
during his illness, suspension, or absence, or on an appeal in which 
he is personally interested, and such deputy shall have all the powers 
and authority of such member. 

Proceedings of 52. (i.) The Board shall inquire into every appeal and the 

Board. grounds thereof, and may summon and examine witnesses on oath, 

and call for the production of papers and documents, and may allow 
or disallow the appeal, and the decision of the Board thereon shall 
be reported to the Governor, and shall be final. 

(2.) Neither officei-s nor departments shall be entitled to be 
represented by counsel, solicitor, or agent at inquiries held by the 
Board ; and the Board may conduct an inquiry without regard to 
legal forms, and shall direct themselves by the best evidence they can 
procure, or that is laid before them, whether the same is such evidence 
as the law would require or admit in other cases or not ; and the 
Board may receive or reject as they think fit, any evidence that may 
be tendered. The Board shall keep a complete record of all such 
inquiries which shall afterwards be available for reference. 

(3.) If the Board disallow an appeal they may order the 
appellant to pay the costs of and incidental to the appeal, to be 
fixed by the Board. 

Part VII. — Miscellaneous. 

Performance of Duties in Absence. 

Performance of 53. Where in or by any Act, Order in Council, rule, regulation, 

o?offioeHn hw*^^" by-law. Contract, or agreement any duty, obligation, right, or power 
absence. is imposed or conferred upon any officer in His Majesty's service 

Com. p. 8. Act, 8. 59. (other than a Minister or judicial officer) in his capacity as such 

officer, such duty, obligation, right, or power may be performed or 
exercised by any officer directed by the Governor to perform aiuj. 
exercise the duties, obligations, rights, and powers of such first- 
mentioned officer during his temporary absence or incapacity, in the 
same manner and to the same extent in all respects as the same 
might have been respectively performed or exercised by such first- 
mentioned 
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mentioned officer, and everything so done under the provisions of 
this section shall be as good and effectual for all pui'poses and against 
all persons whatsoever as if done by such first-mentioned officer. 

Officers not British Subjects to be Naturalised, 

54. Evei7 officer admitted to the Public Service before the Officers not British 
commencement of this Act, who is not a natui-al born or naturalised naturaUs^^ 
subject of His Majesty, shall forthwith, after the commencement of com. p. s.Act,8.63. 
this Act, or so soon as he is qualified so to do, apply for and obtain a 

certificate of naturalisation under the laws of the United Kingdom 
or of the Commonwealth. 

Rent chargeable for Quarters. 

55. If an officer occupies, for the purpose of residence, the whole Rent charg|ed to 
or part of a buUding belonging to or occupied by the State ^remmTafSyi 
Government, the Governor may direct that a fau- and reasonable ings. 

sum as rent therefor be deducted from such officer's salary, and the Com. p. s. Act, s. 64. 

amount of such sum, not exceeding ten per centum on the salary of such 

officer, shall be fixed by the Governor on the recommendation of the 

Commissioner or by officers specially or genemlly appointed for the 

purpose by the Governor. In calculating for any purpose the 

rate of salary of such officer, the amount so deducted as rent shall 

be deemed and taken to be part of his salary. 

But no officer shall be subject to any deduction from his salary 
as rent of any premises he may continue to occupy, if at the com- 
mencement of this Act such premises were occupied by him free of 
rent. 

Incapacity of Officers. 

56. If an officer appears to the Commissioner, after a report Services of incap- 
from the Permanent Head, to be unfit to discharge or incapable of Sljen^^^^ ^ 
discharging the duties of his office efficiently, the Commissioner p a a t 65 
shall inquire and determine whether it is proved that such officer 

is unfit to discharge or incapable of discharging the duties of his 
office, and the Governor, on the recommendation of the Com- 
missioner, may deal with such officer either by calling upon such 
officer to retire from the Public Service or by transferring him to 
some other position ; and every such officer, if called upon to retire, 
shall retire accordingly. 

Forfeiture of Office. 

57. (i.) If an officer is, on an indictment, convicted of any Forfeiture of office 
offence, he shall be deemed to have forfeited his office, and shall jf "^'^^'l 7^**' 
thereupon cease to periorm his duties or receive his salary. s. 66(i). 

(2.) If the estate of an officer is sequestrated, either volun- Services dispensed 
tarily or compulsorily, for the benefit of his creditors, such officer shall ^k/uptey "'^'^^"* 
apply, as soon as he may legally do so, to a court of insolvency for a n.s.w., 1902, 
certificate of discharge. If it appears to such couit that the applicant No. 31. s. 61 (2). 

has 
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has been guilty of fraud, dishonourable conduct, or extmvagance, such 
court shall direct the clerk of the court thereupon to report the 
same to the Minister or Permanent Head or chief officer of the 
department in which such officer is employed. If such officer does 
not apply as aforesaid for such certificate of discharge, or if he 
applies, and it appears from the report that such officer has been 
guilty of fraud, dishonourable conduct, or extravagance, such officer 
may be dismissed from the Public Service, or reduced to a lower 
division, class, or grade therein, or fined, reprimanded, or otherwise 
punished by order of the Governor. 

Penalties. 

Fines to bo stopped 58. On receiving notice of any pecuniary penalty imposed upon 
from salary. ^^ q^' ^^^y order for the payment of costs made against any officer 

8.^^. ^ ^^^' under the authority of this Act, the officer who pays the salary of 

the officer so punished, or against whom any such order is made, 
shall deduct the amount thereof from such salary. 

Leave of Absence and Holidays. 
Annual leave for 59^ ( j .) Everv officer shall be entitled to annual leave of 

recreation. r r ^' i? ^ i i» ii 

aA xr-^ vr «, abseuce tor recreation tor two weeks on lull pay. 

64 Vict., No. 21, ^ ^ 

8- 28- (2.) The time for taking annual leave shall, in every case, be 

approved by the Minister. 

(3.) With the written consent of the Minister, annual leave 
for recreation may, when the convenience of the department is served 
thereby, be allowed to accumulate for not exceeding six weeks 
altogether. 

(4.) The period of leave of absence for recreation which may 
be granted to officers stationed in places remote from large centres of 
settlement, or whose duties cannot ordinarily be performed within 
regular hours, shall not necessarily be limited to two weeks, but shall 
be limited as may be prescribed. 

Deduction of pay 60. When the absouce of an officer is not sanctioned, there 

absenST*^^"*^ ^^ ^^ deducted from his salary his pay for each day or portion 
Com. p. s. Act, 8. 68 of a day of such absence. 
(3). 

Leave on the ground 61. (i.) In cascs of illncss or other pressing necessity, the 
nec«Mi^.^' Minister may grant to any officer extended leave for not exceeding 

c/. Com. P. s. Act, ^^^ months, and the Governor may, subject to the regulations, 
8 68(1). grant such leave for not exceeding twelve months, on such terms as 

ftid., 8. 69. may be prescribed. 

(2.) Where, in case of illness, any officer who has received 
extended leave of absence for twelve months is not so far recovered 
as to be able to resume his duties, the Governor may grant such 
officer further leave of absence. 

(3-) 
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(3.) For such further leave of absence no salary or allowance 
shall be paid to such officer. 

(4.) Leave of absence in case of illness shall not be reckoned 
as nor included in leave of absence for recreation. 

62. ( 1 .) On the application of any officer, the Governor, on the Leave without pay. 
recommendation of the Commissioner, may gi*ant to him leave of Com. p. s. Act, s. 70. 
absence without pay for any period not exceeding twelve months. 

(2.) The period during which any officer is absent on leave 
granted pursuant to this section shall not for any pui*pose be included 
as part of such officer's period of service. 

63. (i.) The Governor, on the recommendation of the Com- Long serWoe leave, 
missioner, — 2 Edw. vii.. No. le, 

8. 5. 

(a.) may grant to any officer, who has continued in the 
Public Service for at least fourteen years, long 
service leave for six months on full pay, or twelve 
months on half pay ; 

(b.) may grant to any officer, who has continued in the 
Public Service for seven years, long service leave 
for three months on full pay, or six months on half 
pay; 

(r.) may grant to any officer employed Northward of the 
twenty-fifth parallel of South latitude such leave of 
absence, on full pay or half pay, as he may deem fit ; 

(rf.) may grant to any officer who, before the eleventh day 
of December, One thousand nine hundred and two, 
had continued in the Public Service for six years 
without long service leave, the leave mentioned in 
section twenty-nine of the Public Service Act, 1900. 

(2.) In computing service under this section, service prior to 
the commencement of this Act shall be included. 

64. Ihe following days shall be Public Service holidays Holidays, 
throughout the service : — 64 Vict, No. 21, 

8 30 

(a.) New Year's Day. 2 Edw. vir, No. 16, 

Good Friday. 
Easter Eve. 
Easter Monday. 
Christmas Day. 
The 26th day of December. 

(6.) The anniversary of the Birthday of the Sovereign. 
Foundation Day (1st day of June). 
Proclamation of Self-Go vernment (2l8t day of October). 
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(r.) Also all days which the Governor may appoint, and 
which shall be notified in the Government Gazette as 
Public Service holidays. 

Whenever any of the days mentioned in subsection (b) fall 
on a day other than a Monday, the next following Monday shall be 
the holiday instead of such day. 

Attendance on 65. The serviccs of any officer maybe required by the Minister 

public holidays. ^^^ ^^y j>Qbiic Service holiday, but in such case such officer shall be 
c/ 64 Vict., No. 21, gi-ani^^d in \[q^ thereof a holiday upon such other occasion as shall 

not interfere with public business. 

Retirement of Officers. 

Officers between 66. Every officer having attained the age of sixty years shall be 

sixty and sixty-five entitled to retu'c from the Public Service if he desires so to do ; but 

years of age • /*» / -i n i • i • !» 

entitled or may be any such officer may (unless called upon to retire as hereinaiter 
retirv ^^^ ^ provided) continue in the Public Service until he attains the age of 
Com. p, s. Act, 8. 73. sixty-five years. If any such officer continues in the Public Service 

after he has attained the age of sixty years, he may at any time 
before he attains the age of sixty-five years be called upon by the 
Governor, on the recommendation of the Commissioner, to retu-e 
from the Public Service ; and every such officer so called upon to 
retire shall retire accordingly. 

Officers attaining 67. Every officer shall retire on attaining the age of sixty-five 

r^ire unless ^^ yoars, uuless he is required to continue to perform his duty in 

required to con- the Public Scrvicc as hereinafter provided, and is able and willing 

/T^" T> o A 4. ^.. so to do. 

Com. P. S. Act, 8. 74. 

Officers of age of 68. Notwithstanding that an officer has attained the age of 

continued^ Public sixty-five years, if the Commissioner certifies that in the interests of 
Service by Gover- the Public Scrvicc it is desirable that such officer should continue in 
^^^' the performance of the duties of his office or of any office in the 

om . . o , 8. . p^y j^ Service to which he may be appointed, and that such officer 

is able and willing to do so, the Governor may direct such officer to 
continue in the service for not exceeding such time as the Governor 
in each case directs, or duiing pleasure. 

Life Insurance. 

Non-appUcation to 69. The six next following sections shall not apply to any 
certain officers. officer appointed to the Public Service before the commencement of 
8. 5h^™ ^^' this Act, or to any person exempted under the provisions of sections 

twenty-nine ami thirty-five, or to any person temporarily 

employed. 

Appointee to insure 70. Subject to the provisions of this Act, every officer, on 
cr c!»* p s A t ^^^ confirmation of his appointment, shall effect an insurance of 
8. 52. ™ ^ ' his life with some life insurance company or society approved 



by 
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by the Governor, registered and can-ying on business in the State, 
providing for such benefits as may be prescribed, and for increasing 
from time to time the amount insured : Provided that this section 
shall not apply to any officer who at the time of his appointment 
is already insui'ed in such company or society for benefits equivalent 
to those prescribed. 

71. Such insumnce shall be continued by the insured, and not Provision for 
allowed to lapse, and the amount thereof shall be increased by the o^^^cy.^^ amount 
insured from time to time in proportion as nearly as practicable to ^oj^ p g ^^t, a. 53. 
his salary as may be prescribed. 

72. No such policy of insui-ance shall at any time be assignable Policy not assign- 
or tmnsfemble either at law or in equity, or be mortgaged or charged exempTfrcra^ 

in any way either wholly or in part ; and the moneys thereby inaoiveucy laws, etc. 

secured and the property and interest under such policy of the Com. p. s. Act, s. 54. 

person insured shall be wholly exempt from the operation of any 

laws in force relating to bankruptcy, and shall not be liable to be 

seized, levied upon, attached, or sold upon, by, or under any legal 

process, or in case of his death shall not be assets for the payment 

of his debts. 

73. A copy of the last preceding section shall be indorsed on indorsement of 
eveiT policy of insui-ance issued for the purpose of compliance with i^^^y- 

a\ _ • • £ i.1 • 4 , Com. r, S. Act, 8. 56. 

the provisions 01 this Act. 

74. It shall be the duty of the company or society insuring any Deduction from 
officer to notify in writing to the Permanent Head whenever the [^^J^ premiums 
premiums of such officer are more than two months in arrear, or com.p.s.Act,s 56. 
whenever any policy is liable to lapse within one month, and to state 

the exact amount of arrears of premiums and fines (if any) payable 
thereon, and such amount, if not sooner paid by the officer, may be 
deducted from the next payment that shall become due to such officer 
on account of salary, and shall be paid to such company. 

75. ( I .) Where a person is unable to insure his life, or is unable Provision for 

to insure his life without a loading of five years or more being made |^* ^ ^ A^t*'^? 
upon his age, and in such latter case is unwilling to insm-e his life, he ' ' " 

shall not thereby be disqualified for appointment or promotion, but a 
prescribed deduction shall be made at prescribed times from such 
person's salary. 

(2.) Such deductions shall be invested and accumulated in the 
prescribed manner by the Colonial Treasurer; and such accumulations 
shall, during the continuance of any such person in the Public Service, 
be protected as hereinbefore prescribed with respect to moneys 
received by and property and interest under policies of insurance, and 
shall be paid in full without any deduction and with all interest 
accumulated thereon to such person on his ceasing to be a member 
of the Public Service or to his representatives on his death, whichever 

shall 
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shall first happen, and in case of his death shall not be assets for the 
payment of his debts. 

Public Notifications. 
Notices to be 76. Notices of all appointments, promotions, transfers, retire- 

^^ p s A t 7G "^^^*^' vacations of office, or removals of officers, and of all Orders in 

C^ouncil or Proclamations under this Act, shall be published in the 
Government Gazette within twenty-eight days after the making 
thereof by the Governor, and every such notice shall be deemed and 
taken to be conclusive evidence of every such appointment, 
promotion, transfer, retirement, vacation of office, or removal, or of 
such Order in Council or Proclamation respectively. 

Service of Notices on Officers. 
As to officers whose 77^ (i.) Jn the cveut of the addi'ess for the time being of an 

address is unknown. /» 1 • 1 ... ^.-i yi . , . -r^ ^ ti j 

r^j- n, o o A * officer beinff unknown to the (Commissioner or any Permanent Head, 

Cf. Com. p. S. Act, L n ^' j • i.* 1. £ 

8. 77. as the case may be, all notices, orders, or communications to or tor 

such officer shall be posted to the last-known address of such officer, 
and a notification of the fact of such posting shall be published in 
the Government Gazette. 

(2.) So far as regards any such notice, order, or com- 
munication, compliance with subsection one of this section shall be 
deemed a sufficient service of such notice, order, or communication 
on an officer whose addi'ess is unknown as aforesaid. 

(3.) Where any such notice, order, or communication relates 
to any charges made against an officer, then if within a time specified 
in such notice, order, or communication no answer is received by the 
authority asking whether the officer admits the truth of such 
charges, he shall be deemed to deny the truth of such charges, and 
such charges may be inquired into and dealt with in the absence of 
the officer affected. 

Commonwealth and State Officers. 
Service in Common- 78. The fact that any pcrsou is an officer of the Public Service 
JsquaiSy for State oi the Commonwealth shall not disqualify him from also executing 
service. the dutics of an office in the Public Service of the State. 

Officer of Common- 79^ (1.) The Govcmor may arrange with the Governor-General 
Jschar^state ^^^ the performance by an officer in the Public Service of the 
functions. Commonwealth for the Government of the State of any work or 

c/ Com. p. 8. Act, services or for executing the duties of any office in the Public 

Service of the State. 

Consequent (2.) In any such case the Governor may, by agreement with 

wrangements to be ^.j^^ Govemor-Geueral or otherwise, make arrangements for 

determining- 

(a.) the rate of payment to be made by the Government of 
the State for the Services to be performed or the 
work done for the State by such officer ; a,nd 
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(6.) any matters which may require to be adjusted with 
regard to the performance of such duties or 
execution of such work by such officer. 

80. Where an officer of the State performs some duties for the Arrangement for 
Government of the Commonwealth, it shall be lawful for the l^^^^^^. 
Governor, by agreement with the Govemor-Geneml or otherwise, to c/. ihid., s. 37. 
make an^angements for determining — 

(a.) the mte of payment to be made by the Government of the 
Commonwealth for the services performed for the Com- 
monwealth by such officer ; and 

(6.) any matters which may require to be adjusted with regard 
to the performance of such duties by such officer. 

81. It shall be la>vful for the Governor, at the request of the Arrangt-ment for 
Govenior-General, to authorise and cause any work or services to be S^^k™*w»^ioe8 
performed for the Government of the Commonwealth ; and the for Commonwealth. 
Governor, by agi*eement With the Governor-Genei-al or otherwise, may 0^- »w<i» ». 38. 
make arrangements for determining — 

(a.) the rate of payment to be made by the Government of the 
Commonwealth for the performance of such work or 
services; and 

(/>.) any matters which may require to be adjusted with regard 
to the performance of such work or services. 

Perfhtnance of Work outside Public Service. 

82. (1.) Except with the express permission of the Governor, Officer not to 

which i^ermission may at any time be withdrawn, no officer shall — unwnneS»d with 

^ • *■» 

(a.) accept or continue to hold an office in or under the ^*^ ^' 

Government or a paid office in or under any public ^®™- ^- S- Act, s. 79. 
or municipal corporation ; or 

(6.) accept or continue to hold or discharge the duties of 
or be employed in a paid office in connection with 
any banking, insurance, mining, mercantile, or other 
commercial business, whether the same be carried 
on by any corporation, company, firm, or individual ; 
or 

(c.) engage in or undertake any such business, whether as 
principal or agent ; or 

(rf.) engage or continue in the private practice of any 
profession; or 

(e.) accept or engage in any employment for reward other 
than in connection with the duties of his office 
or offices under the State or the Commonwealth. 

(2.) 
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Effect as to (2.) Nothing herein contained shall be deemed to prevent an 

companies. m 

*^ omcer — 

(a.) from becoming a member or shareholder only of any 
incorporated company or of any company or society 
of persons registered under any statute ; or 

N.s.w.,i902,No.8i, (6.) from accepting and continuing to hold any office in 

®'^^^^' any society founded under the law relating to 

friendly societies for the benefit of public servants 

only. 

Super ann uation . 
Superannuation. 33^ 'fhe provisions of the Superannuation Act shall not apply to 

any person appointed to the Tublic Service after the commencement 
of this Act ; and nothing in this Act contained shall be deemed to 
confer on any person whomsoever any right or privilege under the 
said Act. 

Regulations. 

Regulations. 34^ "Phe Cjovemor may make, aiter^ or repeal regulations for 

Com p. s Act, s 80. the Carrying out of any of the provisions of this Act, and in par- 
ticular for all or any of the following purposes, namely : — 

(a.) The establishment, alteration, or abolition of any depart- 
ment ; 

(6.) for arranging the Professional Division and the General 
Division into classes and grades, and for determining 
the limits of salaries and wages to be paid to persons in 
such classes or grades in the different departments or in 
any specified department ; 

(c.) for the conditions under which officers of the Clerical 
and General Divisions may be transferred to the Pro- 
fessional Division, and the conditions under which 
officers may be transfened from the Geneitd Division 
to the Clerical Division ; 

(rf.) for examinations, for fixing the fees payable for entrance 
examinations, and for registering in the order of merit 
the names of all persons who have passed the entrance 
examinations, and of those candidates who, having 
qualified at any such examination, may be appointed to fill 
subsequent vacancies arising within nine months thereof ; 

(e.) for prescribing the rates of salaries or wages for women 
employed otherwise than in the Clerical Division, and 
the terms upon which the service of female officers may 
be dispensed with upon their mamage : Provided that 
nothing herein shall be taken to permit the employment of 
any manied woman, except upon the certificate of the Com- 
missioner in each case that such employment is desirable ; 

(f.) for constituting in any part of the State, or for any locality 
or office in any locality, boards of inquiry for the 

purpose 
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purpose of investigating charges against any officer 
for breaches of the provisions of this Act or any regula- 
tions thereunder, or of being unfit to discharge or 
incapable of dischai'ging the duties of his office effi- 
ciently, or of committing any oflFence for which an 
officer may be suspended from duty, and for regulating 
the procedure of such boards ; 

(^.) for regulating and fixing, for breach of any specified 
regulation, penalties not exceeding fifty pounds, according 
to the nature and gravity of the offence ; 

(h.) for regulating and determining the scale or amount to be 
paid to officers for transfer or travelling allowances or 
expenses, or for living in localities where the climatic 
conditions are severe, or in places where, owing to their 
situation, the cost of living is exceptionally high ; and 
providing for the relief and transfer of officers employed 
in any such locality after having been so employed for 
the period prescribed for that locality ; 

(i.) for prescribing the form of Register of applicants for 
temporary employment, and the mode of keeping the 
same, and tne mode of selecting persons therefrom, and 
also the method of dealing with or punishing persons 
temporarily employed ; 

(/.) for regulating the hours of attendance of officers, and the 
keeping and signing of records of attendances, or pre- 
scribing other methods of recording attendances ; 

(A:.) for regulating the performance of and payment of officers 
for exti-a services, and the payment of examiners, and 
members of the Appeal Board. 

(/.) for fixing the amount and nature of the security to be 
given for the fidelity of officers occupying positions the 
nature of which, in the opinion of the Commissioner, 
renders it necessary for such officers to find security for 
their fidelity ; 

(m.) for fixing the maximum or minimum age of persons who 
may be appointed to any particular division or class or 
grade or to any particular office ; 

(//.) for providing for a notification to the Commissioner of 
eveiy punishment inflicted on any officer by virtue of 
this Act, and for keeping records thereof ; 

(o.) prescribing the lowest amount for which the lives of 
officers shall, having regard to their annual salary, be 
assured, and other matters in connection with the pro- 
visions of this Act relating to life assurance ; 

ip-) 
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[p.) for determining the dates, times, or periods of time at or 
within which shall be done all things and acts required 
or permitted by this Act to be done, and in respect of 
which no dates, times, or periods of time are specifically 
provided; and 

(q.) for notifying all vacancies and the method of applying 
for such vacancies. 

(r.) for the conduct of elections of the elective member of the 
Appeal Board under the provisions of section fifty-one, 
and the procedure of the Board. 

Publication of Regulations made pursuant to this A ct may be made either 

regulations in genei*ally or with respect to any particular case or class of cases, and 

when published in the Government Gazette shall have full force and 
effect ; and such regulations shall be laid before both Houses of 
Parliament within seven days of publiciition in the Government 
Gazette if Parliament is in session and actually sitting, or if 
Parliament is not in session or not actually sitting, then within seven 
days after the commencement of the next session or sitting. 

Every officer shall be entitled to a copy of this Act and the 
regulations free of charge. 
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